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Clarification and delineation of vetting and adjudication responsibilities for CARRP cases in
Domestic Field Offices.

Also per local office procedures, the FOD or SISO will designate which personnel will

and forward the physical file to HQFDNS,
attention Milagros Castillo, Staff Assistant. FDNS-IOs and CARRP-ISOs are reminded
that they may request both vetting and adjudicative assistance from HQFDNS, and
should do so in cases involving KSTs or cases in litigation.

b. Non-KST NS Concerns

The FDNS-IO in each Field Office is responsible for conducting external vetting of Non-
KST cases. Complete instructions for Section V, “External Vetting — Step 3 of CARRP
Process” are available in the Operational Guidance.

The FDNS-IO must seek any additional information that may be relevant to a
determination of eligibility. This may include information concerning indicators of
fraud, foreign travel and information about employment or family relationships that
would otherwise not rise to the threshold necessary for criminal prosecution. It is vital
for the FDNS-IO to clearly document any facts or fact patterns found during the external
vetting process for use by the CARRP-ISO in the final adjudication of the case.

As stated earlier, the FDNS-IO is the primary point of contact and liaison for external
vetting of Non-KST CARRP cases with any LEA, Record Owner and relevant agency.
Complete instructions for Section V, “External Vetting — Step 3 of CARRP Process” are
available in the Operational Guidance.

Throughout the CARRP process, FDNS-IOs must conduct deconfliction as necessary.
This is done to ensure that planned adjudicative activities (e.g., interview, request for
evidence, site visit, decision to grant or deny a benefit, or timing of the decision) do not
compromise or impede an ongoing investigation or other Record Owner interest. This
requires close coordination with the CARRP-ISO regarding any interview that may be
necessary or required to complete the adjudicative process.

It is vital for the FDNS-1O to fully document all activities and their results connected
with external vetting in FDNS-DS. This documentation must be completed before the
case moves forward in the CARRP process.

The FDNS-IO must also ensure deconfliction is complete and documented properly in
FDNS-DS before any CARRP case goes forward for adjudication.

4. CARRP Adjudication — Step 4 of CARRP Process:

CARRP-ISOs are responsible for the adjudication of CARRP cases assigned to them by the
SISO in charge of CARRP, or the FOD, in each Field Office. The CARRP-ISO must check
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