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Executive Orders

OFFICE OF THE UNDER SECRETARY OF DEFENSE
400 DEFERSE PENTAGON
WASHINGTON, TLC. 20001-4008

= p

PR DOD Directive

Subject Headings

MEMORANDUM FOR ALL DEPARTMENT OF DEFENSE CIVILIAN EMPLOYVEES

SUBIECT: Departimes of Defiuse Inplementation. of Exscutive Order 14168, “Defending On January 31, 2025, the acting Under Secretary of Defense

Womer from Gender ldealogy Extremism and Reswoeng Blological Trath o the
Federal CGaorvernment™

for Personnel and Readiness, Darin S. Selnick, issued

I-F|

Hefmences: (o) Exemive Onder 4168, “Defending Women from Cender Heology Fxtremism
2l Reessoning Biological Trath to the Federal Governmens,” Jasuary 2, 2023

capy hed) e
(hi ;iu:t;".,ﬂ:r;ail'Uu[an Muemmoranidurm, “Reslonng America’s Fighting Force, a memorandum fDr a" Department Df DEfEHSE Clvlllan

Examples Jarmuary 19, 2025 {oapy alached}
o} Acting Director, L5, bow 0f Personned Mucapemenl Memomodum, “loita
e e i W employees. The memorandum asked all departments for

Jamuwry 29, X123 {copy uignched)

_ Seflecie {n) divcts th Faderal Govemimonl 1 take s 10 defend women frum the prompt action to ensure that all programs and activities align
- harmiul eftects ol pender ideslogy. [0 accondanee with Uns dinsetdve, e Department of Dol
will take prompt actsan bo ersure that all progrems and sdivities align with these prncebes.

with the principles stated in Executive Order 14168,

Char Seoretary Of Defense s committed 8o ensunng our men and wimen senee wnder the

Cﬂ'lamgl'r'lg P}'GCESS best bendesship we can provide thea As pant of our eommitmsent to uphodding the values of
muerii-based lesdership amd ensuriag the readiness aod effectivencss of our military, we will end I . .
21 Do b i e ¢ byt et Mok T Oicn 0L AU Defending Women from Gender Ideology. Extremism and

Manggemonl isswod sapplomental guidanee outlining specific sbeps to b lakon by Foderal
Agencies, which will infarm the Departinent’s implemenlaticn efforts. By taking (hese @eps, we

will aphold the trast plaed in ue 1 e ard manage the Departmertin  masmer that prioritizes Restoring Biological Truth to the Federal Government." The

the well-haing and safiety of our persoonel, whils 2lso ensaring that e leadership and personnel
practices are groanded in plogical reality snd meni-hused principles.

o L
eBooks { jartis f ﬁ.s /
T3erin 5. sc'{ Please take a moment to read and print the full memo and

Terfuming the Dmbies of the [Tnder Seonetary of
Difensc for Personnel and Reodiness

=

complete memorandum is below.

thiaiie the entire executive order.
E‘- A sﬁﬂlﬂf- )

Summary
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— JAN 3 1 205

FELATHL 55

MEMORAKDLUM FOR ALL DEPARTMENT OF DEFENSE CIVILIAN EMPLOYEES

™ SUBIECT: Departmoes of Defonse Implementaion of Executive Opder 14163, “Defending
Wnter from Genider [dealogy Extremizm snd Restornp Biological ‘Trath 1o the
Federal Gavermment™

-

H Refoences; {a) BExeodive Order L2168, “Nefending Woemen from Gender Menlogy Fxtremism
Execu ti Ve Drd ers 2ol Restoring Biological Trath to the Federal Govermend,” Tasuary 20, 2024
(i antached)

(b Secrsary of Defense Memorsndam, “Restonng Amenss s Fighting Fonas,™
darmary 19, 2025 {oapy altached)
{c} Acting Directar, US. Cffoce of Personnel Munagemint Memoraodurn, “Iemtial
Cuicamnce Regerding Pretsdent Trump's Executive Onder Diefonding Womaen, ™
= ) Jagunry 29, 223 {copy alznched)

Heferencn () direct the Foederal Govemmenl 1o neke steps 00 defersd women from the
harmiul elliscts ol percdir idenlogy. In avcondance with tas direetive, the Depariment of Delonss

SLI hj ECt HEEding S will takee prompt action b ensure that 21l programs and sctivities 2lign with these principles.

(har Secretary of Defence s committed tp ersuming our men and wimen serve ender the
tuest lemderahip wo can provide them.,  As part of our commitmenl jo uphodding the valoes of
mtzdi-based lesdership and ensuring the readiness and effectivencss of our malitery, we will end
all Depurtznoed progsaros lal proenode of neflect gender mleobogy. The Office of Persanie
Mangprmenl issied Sapplomental gudance cutlmag specilic sbeps bo b taken by Federal
Agencies, which will inform the Departiment’s implemeniation efforts. By ainng these steps, we
will upbwld the trust placed i us in Jex] ardl mamage the Depuriment tn o manner that pogritizes
the weall-heinp and safety of our persornel, whilte 2len ensarig that our leadersiip and persomnel
Exa m p | gs practices we grounded in baotagicsl reality and meni-buesed principles,

S A Lbicd

Derin & Selnick
Prerfaing the Dmties of the Under Seonstary of
Dieferse for Personmel s Rendiness

i

il

Allackanenls:
As slited

Cataloging Process

Filed 05/07/25 Page 3 of 28 PagelD#

DOD Directive

On January 31, 2025, the acting Under Secretary of Defense
for Personnel and Readiness, Darin S. Selnick, issued

a memorandum for all Department of Defense civilian
employees. The memorandum asked all departments for
prompt action to ensure that all programs and activities align
with the principles stated in Executive Order 14168,

"Defending Women from Gender Ideoclogy Extremism and

Restoring Biological Truth to the Federal Government." The

complete memorandum is below.
Please take a moment to read and print the full memo and

the entire executive order.

=

PDF

1.4 ME

==

Department of Defense Implementation of EO 14168, Defending Women
eBooks from Gender Ideology Extremism and Restoring Biological Truth to the 1
Federal Government.pdf

Summary

CONTINUE

4
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o _ : RO
Referesice (x) divects the Federal Govemmen! 10 ke steps 10 defiesd women from the prompt action to ensure that all programs and activities align

harmful elbiects ol pender ideslogy. |n dccondance with Uns dircetive, b Department of Dufense
will take prompt actsan o epsure that all progrems and aclivities align with these princspbes.

(har Secretary of Defense s committed 8o ensurng our men and wosmen senve wnder the W lth the prl nCIPIES StatEd in ExeCUtlve Drder ‘! 41 68F
best benderahop s cni provide thene. As pant of owr commitmsent is upholding the values of

Executive Orders e s e "Defending Women from Gender Ideology Extremism and

Mangpemonl issued sapplomental guidance outlining specific sbeps to b laken by Federal

Agencies, which wifl infarm the Departinent’s implemeniaticn efforts. By taking these @eps, we 2 N ’

will uphald the trost placed in us in Jend and manage the Department tn a masner (ke priaritines Restorin g B|G!gg ical Truth to the Federal Government™ The
0% COMPLETE thee well-hoing and safiety of our persoonel, whils glso ensaring that o leadership and personnel
practices e groanded in wological reslity and meni-mesad principlss

Information Centers and

complete memorandum is below.

kY -
aiin A. . Lbrped
.ﬁ'}s u'{ Please take a moment to read and print the full memo and

Terfming the Dmties of the [nder Seonctary of
Diferae for Personmel and Reodiness

i
-

the entire executive order.

Adlactanenis:

Executive Orders As slated

= )
Department of Defense Implementation of EO 14168, Defending Women

i from Gender Ideology Extremism and Restoring Biological Truth to the l

Federal Government.pdf
1.4 MB

Subject Headings

i

Examples

2nd Executive Order:
Ending Radical Indoctrination in K-12 Schooling

On January 29, 2025, the President issued the executive directive "Ending Radical Indoctrination in K-12

Cataloging Process

Schooling."

=

Please take some time to read and print the entire executive order, which can be found HERE.

eBooks
This order addresses various topics on which we are awaiting further guidance. However, one section
directly references "Defending Women from Gender ldeology," which deals with social transition (Section 2,
) Definitions, (e)).
Summary

CONTINUE

4
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Executive Orders

==

Subject Headings

Examples

Cataloging Process

=

eBooks

==

Summary

Please take some time to read and print the entire executive order, which can be found HERE.
This order addresses various topics on which we are awaiting further guidance. However, one section
directly references "Defending Women from Gender Ideology," which deals with social transition (Section 2,

Definitions, (e)).

Operational Compliance

Qur task is to review our collections to ensure that DoDEA Information Centers comply with both Executive

Orders.

"Each agency’s process to prevent or rescind Federal funds, to the maximum extent consistent with applicable
law, from being used by an ESA, SEA, LEA, elementary school, or secondary school to directly or indirectly
support or subsidize the instruction, advancement, or promotion of gender ideclogy or discriminatory equity
ideology in:

(A) K-12 curriculum, instruction, programs, or activities;

As part of this review, Information Center books potentially related to gender ideology or discriminatory
equity ideology topics as defined in the Executive Orders will be relocated to the professional collection for
evaluation. During this period, access will be limited to professional staff. Information Specialists are
expected to implement this directive immediately.

This work will be accomplished during the duty day. If you are on the specialist rotation or are assigned to
teach a course or multiple courses, a subcode will be provided to your administrator. Reviewing this course is

the first step in beginning this process.

CONTINUE

4
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Q Defending Women from Gender Ildeology Extremism and Restoring Biological Truth to the

Federal Government

Information Centers and _ _
Executive Orders Definitions used within this executive order:

0% COMPLETE 1. "Gender ideology” replaces the biological category of sex with an ever-shifting concept of self-assessed

gender identity, permitting the false claim that males can identify as and thus become women and vice

versa, and requiring all institutions of society to regard this false claim as true. Gender ideology includes

= 0

the idea that there is a vast spectrum of genders that are disconnected from one's sex. Gender ideology is

Executive Orders X . . . G ci e 4 s
internally inconsistent, in that it diminishes sex as an identifiable or useful category but nevertheless

maintains that it is possible for a person to be born in the wrong sexed body.
= D
. . 2. "Gender identity"” reflects a fully internal and subjective sense of self, disconnected from biological reality
Subject Headings
and sex and existing on an infinite continuum, that does not provide a meaningful basis for identification

and cannot be recognized as a replacement for sex.

Examples . " ) - i
The executive order Ending Radical Indoctrination in K-12 Schooling

Defines:

Cataloging Process 1. "Social transition” means the process of adopting a "gender identity” or “"gender marker” that differs from a
person's sex. This process can include psychological or psychiatric counseling or treatment by a school

= counselor or other provider; modifying a person’s name (e.g., "Jane” to "James”) or pronouns (e.g., "him” to

——— "her”); calling a child “nonbinary”; use of intimate facilities and accommodations such as bathrooms or
locker rooms specifically designated for persons of the opposite sex; and participating in school athletic

competitions or other extracurricular activities specifically designated for persons of the opposite sex.

==

“Social transition” does not include chemical or surgical mutilation.”

CONTINUE

Summary

2:49 PM
4/11/2025
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Q Defending Women from Gender Ildeology Extremism and Restoring Biological Truth to the
Federal Government

Information Centers and _ _ _
Executive Orders Definitions used within this executive order:

0% COMPLETE 1. "Gender ideology” replaces the biological category of sex with an ever-shifting concept of self-assessed

gender identity, permitting the false claim that males can identify as and thus become women and vice

versa, and requiring all institutions of society to regard this false claim as true. Gender ideology includes

= ®

the idea that there is a vast spectrum of genders that are disconnected from one's sex. Gender ideology is

Executive Orders ) ) ) . S X -
internally inconsistent, in that it diminishes sex as an identifiable or useful category but nevertheless

maintains that it is possible for a person to be born in the wrong sexed body.
= b

. . 2. "Gender identity"” reflects a fully internal and subjective sense of self, disconnected from biological reality
Subject Headings
and sex and existing on an infinite continuum, that does not provide a meaningful basis for identification

and cannot be recognized as a replacement for sex.

Examples . " ) - i
The executive order Ending Radical Indoctrination in K-12 Schooling

Defines:

Cataloging Process 1. "Social transition” means the process of adopting a "gender identity” or “"gender marker” that differs from a
person's sex. This process can include psychological or psychiatric counseling or treatment by a school

= counselor or other provider; modifying a person’s name (e.g., "Jane” to "James”) or pronouns (e.g., "him” to

——— "her”); calling a child “nonbinary”; use of intimate facilities and accommodations such as bathrooms or
locker rooms specifically designated for persons of the opposite sex; and participating in school athletic

competitions or other extracurricular activities specifically designated for persons of the opposite sex.

==

“Social transition” does not include chemical or surgical mutilation.”

CONTINUE

Summary
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S— LESSON 2 OF 6

= ©
Executive Orders

gender : 1
Scanning the collection

gender role - fiction in Subject

i
LW

Subject Headings gender identity - fiction in Subject One of our first steps is to search for specific terms used in
gender identity in Subject _ _
——T——_——. the Executive Order, such as "gender ideology" and "gender

gender role in Subject identity." These could include "fiction" or "juvenile literature.

i

gender identity disorders in Subject For example, "gender identity - fiction" or "gender identity -

Examples gender nonconformity - fiction in Subject

geribsr Fole— drama in Sibib Juvenile literature." This process needs to be done with care,

gender identity - afghanistan in Subject just because it has gender in the subject heading does not

gender role - afghanistan in Subject mean it should be pulled.

Cataloging Process

=

CONTINUE
eBooks

==

Summary

4
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Cataloging Process
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eBooks

==

Summary
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LESSON 3 OF 8
©
0 - -
Ensuring compliance

As you use search terms to locate books that may not comply with the Executive Order, it is important to
remember that not all results from subject headings such as, "gender roles" violate the Executive Order. Our

team hopes you find the examples below to be helpful as you begin your work.

CONTINUE
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eBooks
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LESSON 3 OF 6

©
Ensuring compliance
& As you use search terms to locate books that may not comply with the Executive Order, it is important to
remember that not all results from subject headings such as, "gender roles"” violate the Executive Order. Our
team hopes you find the examples below to be helpful as you begin your work.
3
et 3022 [3][2]
Bloody Jack : being an account of the curious adventures of Mary “Jacky™
Faber, ship's bay
A T SN A After reading the summary, it becomes clear that
e iy e 48 i the main character of the book disguises herself as
e s a boy in order to set off on an adventure. This
e b - book does not violate the Executive Order.

.....

CONTINUE
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eBooks
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remember that not all results from subject headings such as, "gender roles"” violate the Executive Order. Our

team hopes you find the examples below to be helpful as you begin your work.

va [3)2]
Bloody Jack : being an account of the curious adventures of Mary "Jacky™
IFaha r.I :h!p_‘: boy
©
R 0900 ans e 1 et oL, 4 et 430 s s Vv oy 92 ot by 3 After reading the summary, it becomes clear that
* whirne 15 177 s " .
i ST ag,  LoTay e 8 the by sl caion ¥ ¥ the main character of the book disguises herself as
wit Yr T e o . .
Py s a boy in order to set off on an adventure. This
i Il:m:-ﬁ:! T W DT B oo, B | L 1
el e By s e DO, book does not violate the Executive Order.
®)

In the summary and subject heading, this text

refers to transgender. Based on the executive

‘ = e e e e e order, this book must be moved to the professional

...... ek o collection.

Suljars

CONTINUE

4
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team hopes you find the examples below to be helpful as you begin your work.

anele ™ | % H I
3 (5 Ti TR 5
IIIII (¥ EI:I
Bloody Jack : being an account of the curious adventures of Mary "Jacky™
fbhc r._ sh.ipl'! boy
R £ b vy e s o Lo, 0 : After reading the summary, it becomes clear that
WHIERT IS TT? i rl x
ﬁ.:“_:}.'“"gﬁ;‘*ﬁ E oo anabobl the by ot T 5cuion ¥ WY the main character of the book disguises herself as
Kot BEHWHW o petan s x 4
; ks a boy in order to set off on an adventure. This
A Ay bt L In."m 3‘1 . i e e e
i e o book does not violate the Executive Order.

Both sides now

- Wil L-.-.l:".

ik - sl aeb sdsde OEa e

..... In the summary and subject heading, this text

refers to transgender. Based on the executive

A oy e RS e order, this book must be moved to the professional

collection.

If your school has any titles that need to be moved to the professional collection, the next section will walk you

through a quick process to update the records.

CONTINUE

4



PagelD# 320

(R (]  httpsy//rise.articulate.com/share/Co7fkmnPl6eyrWDa00At 1 Votq7bwAhcH#/lessons/d 1905vilywBuWDymphjSYXUGQEWsAnf

N O Cataloging Process - Information % [ Case 1:25-cv-00637-PTG-IDD  Document 10-15  Filed 05/07/25 Page 13 of 28
@,

Q

Information Centers and

Executive Orders Cataloging Process

50% COMPLETE

Executive Orders

_ 2 Cataloging for the Operational Compliance Review

Subject Headings Part I: Changing Items in the Catalog.

I

You are hera: = | Overview

Examples

Dexter Elementary School Library Overview

Patrons Resources Copies Average publication year 141 Checkouts are overdue

456 | 21,336 10,148 | 2015

=

Cataloging Process

& CIRCULATION

Resources by publication year Checkouts by school year
EEFLF CIRCULATION 2018 {957) 2017 (910) 13206
2019 (1235) — 2016 (1007}
= B seriacs 2020 (2417) 2015 (1273) | | 12188
T 2021 {1742) 2014 [1128)
1,'_'3‘] ACCANSITIONS 20272 (1854} — J 2013 (8o
2023 (1421) x
eBooks 2024 (252)
- 22 SYSTEM
ﬁl SHOP MACKIM 2005 [408)
Older {1087) | | 3740
Summary
4432
31324
2216
1108
2018-19 (2898] 2021-22 (12543) 2024-25 (8258)

k" nquhﬂrné_‘.,t o Overdue versus on-time checkouls Digital wversus physical resources

=
=,

L
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Cataloging Process
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eBooks
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Summary

Dexter Elementary School Library Overview i

Patrons Resources Copies 141 Checkouts anre averdue

456 21,336

Average publication year

L7 MY MENU 20 1 5

CATALOGING

1 Hold has expired

10,148

— CIRCULATION

Resources by publication year Chechouts by school year

:‘_“;_:—!ELFE,;—.!.:_;__J.;,_T;E.-.‘ 2018 {957) 2017 (o1m) 13206

2019 (1236] — 2016 (1007) :
B seriaLs 2020 (2417) 2015 (1273) ||| HHR
2021 {1742) 2004 (1128)
jetas ro- L1080
@ ACCQUISITIONS 2022 (1854} 2013 (B -

= 201

2023 (1421)
2024 {952) — i
4 — 200
" 200,
| 4 ! 2007,
s — PO0G (404, =
- 2005 (408)
/ Dider [1087)| | 25%0
| 4432

Bl MANAGEMENT

[2) REPORTING

2 SYSTEM

Ag!,'i SHOP MACKIN

3324

2216

1108

2018-19 {2898) 202122 {12543} 2024-25 (B258)

Overdue versus on-time checkouls Digital versus physical resources

rdackiVision A ™ ™ o B = -

Each region may have different report-out requirements,

Follow the directions of your regional ISS when sending in your report.

Next, you will find Step by Step directions.

CONTINUE

4
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Calaloging > C

N ()E)E) ©

1. Search the OPAC to identify materials that need

@ OVERVIEW

Information Centers and

Executive Orders Y7 MY MENU to be moved into the Review. Pull those books and
Any Words: H 0 .
% COMDIETE — ( ) bring them to the circulation desk.
jec————— Authority Control
BibTypes Barcos: . . . ’ .
Book Reyiews 2. Navigate to Circulation>>Copies. Then click on
= Exchange i i i i
L] the magnifying glass icon, to search for multiple
Interim Call Number: =
EKECLI“VE DI‘dEI‘S Inventory Erter the start and end esll numbers for 3 barCDdES_
“ﬂl’.hl“ "ﬁﬂ.{ Imml"l ARG E. LF.E'\'II"'-j the end call numbear biank: will
result in the start call mumber E-I!'ll'l,'l
Relationships -ﬁ--:dm'ﬂ:&c. For example, a start value CJ;,M
B Mk Garcode Search - Daxier Hlementary Schoot- MackiViie. — O X

Subject Headings

%3  dexieres-dodeamackimasion.com/librany/cataloguing/issues/barcode...

i
o

Scan of enter bancodes frmaomurm 1,000) ed
Examples [ 34421000542843 ]
J421000596781
Enter the start and =nd call |'J$ 3442 1000596773
T 34421000532042
idcarded. Foc acamgie, s darty | 3421000002905
= . wicadonolkiniie B 3. Inthe pop-up window, scan the barcodes of
Cataloging Process e : your materials. When you've scanned them all, click
CDs -
Graphic Novels the Search button.
Paperback
Popular Books -
Audicbook
eBooks DVD
EBook
Equipmenit L J

Graphic Movel .

==

Summary

4. Now that your list is populated, click on
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Tou are here: <

Cataloging » Coplas > List

:
& oveERviEW

Information Centers and
Executive Orders

7 v MENU

Fithe 77%56: 100 things you should know about cats & kittens 4. Now that your list is populated, click on
50% COMPLETE Srz 1 34421000542843 1 Library
—_—- i SRt Exchange under cataloging.
il litle 8618: Abyssinian cals
= & :n@:j e 2 3421000596761 Library
Ry Copy status: Available
Mackin HARC Impaort

Executive Orders Fitle B6.17: Abyssinian cats

Relationshins

-3 o
el
:

Subject Headings = i e e
- : : _ 5. Your list is moved into the Exchange function.
= e > . : Note: the preview window is limited to four
Examples examples from your list, but all your items will be
= . 8 e e A
b it b included.
= b Sk kb 3
Cataloging Process
4 AsTering otz JETI00053I0EE Loy SFLTAP

e
2 b it 2 D 6. In the bottom window, scroll down to find the
eBooks Saues:. | Quaranuned =] [ e S Ay Status field. Change it to "Quarantined.” We are

SRR using "Quarantined" because it is not shown in the

i Feine & reassr dur the chengs = Stana. Ths s b appended 0 the cnpe Ststre Sesanr '-.-b,
o= Stafus ExChaaege Exgiration Date; IIE|_ O PAC .
Summary

b=

Ecksr g reason for the changs in Ratus. This will be appended te the copy Stetis Resson feid
Status Exchange Expiration Date: ||;_L.._-

I FRCS Vo Rt St S 8 1t L AN 7. Scroll down further to find the Resource Loan

mxchanged fiekf ymive, w0 1Fey com be reverted liker

Resouroe Loan Category [(RLC): [ rofessional v] Remesmber curmen! Resounce Lo

Category field. Change it to "Professional.”

Sebect tha target Fedcuron Loss Calegory (RLLC) far these fems
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Evtzr o resnon for the change in Ratus. This will be apbented to the copy Stetus Aemon fiskd

Status Exchange Expiration Dabe: ";_L,

2 FACK Wenkie (Aot Y SRor S v . f 4t il o 0.3 Stuionis 7. Scroll down further to find the Resource Loan
Information Centers and e

Executive Orders

Resouroe Loan Category (RLC): [ Professinml 'u] B Remember curren] Resource Lo

Category field. Change it to "Professional.”

Slect (ha taroet Reaciror Loss Calegory (ALE) Pt these ixme
R1C Exchange Expiration Date: (&)

Fiv' & temporuty change of Besolts Loan Casgory (RLC), #nier & dale lor g = .1-_3}# Fetling

5 n % CGMPLE 'I'E dale vell Fenembet il eothanged Tield vahuo, o9 {Rey Ci® Be fvaitied Libee
R —

Mackin MARC Import

Abysanian cats FAZ210005BE6FTF Liwady
- o Eejationships
T Recource Bowns 4  Amanng cats 4471000552042 | Library
Hesources
. Securily Groug Ruies
Executive Orders Shared gataloging .
q
Smart Cataleging Gﬂ
Sulputitution Rulss
I Erder a redsen for the changs 1 S5aus. Thes well be: appenaded (o the oo
Wynding Status Exchange Expiration Date: I';'ﬁg
— £-Cataloging #or & temporary change of Sefus, enter o dade dor She oraenal seitmg h H
: © e i s e o B e s o e et 8. Click the Go button.
e SR LILATRON
i Resource Loan Category (RLC): [ Predessonal ..] Hemembser cuerr

SELF CICLULATION : : A
e - Gmiget bhe farcel Beioocre Lot Citegony [HLT | Ter them Sern

Subject Headings oo
(B sEriags RLC Exchange Expiration Date: 5]

Fat i bevrsariey thirgs of Retiuss Laes Cingeay (BL0], esker & ddte

k:q;':. AT OIS TIONS

Aate il remenber 51 enshanged Tald oalien, 5o thay oan be sevened |

B MANACEMENT

i
o

Examp]es rp——— A

i
L

Fxphanged to Stats Cuarwmined, Rescaroe Loan Category Profecqonal

Thome = 9. The next screen confirms that the action was

L Thir eschange affoctrsd & oopes
Rartherily Control 2

Cataloging Process Db Types

o — e FABEHPE VL N0 Dr PRI [T e . completed correctly. Check to make sure that all
Lowies
Intesin copies were changed.
Sty 1 100 Thire you shuld know abou® catd & kKitbens i3 10005a2840 Library
= Msckin MARD Igort 4
Rl athop sl s F AlPEESinian Cacy HATI0ODSDETRT Ly
::";:UI:'::"’H Abvysminan cats MATIMODSEETT] LIy
EBD Dks Sacunty Growg Rubes 4 Amapng rats T2 ] OODSIZ04 - Lty

Shared Cataleging
Simart Caladnging

==

Summary

CONTINUE

4
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Information Centers and

Page 18 of 28

Part lI: Creating a spreadsheet report. This

Executive Orders requirement could look different in each region.

50% COMPLETE
e

You are here: < |

Cataloging > Exchange

q

= L] @ ovenview
‘E:r' MY MENL
EKECU“VE Drderg Exchanged to Status Quarantined, Resource Loan Category Professional
Home
The exchange alffected 6 copies. View a
Authordty Control e 2=t L
BibTypes ” .
— ¥ =3 i B [ I } o Bl by § |
= o Book Risiems The exchange could not be applied to 0 coples
Eﬂﬂ%
Subject Headings o
Indent
i i 100 things you should know about cats & kittens F442100
Mackin MARC Import
Rejationships 2 Abryssinian cats 42100
= o Resource Boxes - & : i
) Besources 3  Abyssinian cats 442100
Security Group Rules 4 Amazing cats 3442100
Examples
ORGP R P OREL PO B D
Collection:  poard Book Resource Type:  acriaty cord
= \:) COs Adobe EPUB eBook
Graphic Novals Adobe PDF eBook
Faperbach art cniginagl
N Popular Backs ot reproductian
Cataloging Process
tesounce Loan  agdioboaok Status: | On Mo
Categpry:  pwD On Loan
Edaok Procassing
Erquipman:
— Graphic Movel -
rate Received: | |z Mot Checked Ot I
eBooks Alter:
-’}: Ghiow Mew Rpsords _',_}\ Coardh AN s

==

Summary

1. Navigate to Cataloging>>Copies.

2. Under Status, select "Quarantined.”

3. Select the dog-eared page icon to go to

Generate Reports.
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:" Cataloging = Coples Jf’_“\

Information Centers and
Executive Orders

3. Select the dog-eared page icon to go to

Tithe F758: 100 things you should know about cats & kittens

Hown 1 | A44210D0542RES 1 Library Y

, Autharity Contro! Generate Reports.
50% COMPLETE BibTypes Copy status: Quasantined P
B e ——"s; Title 06.18: Abyssinian cats
Exchangs | i 34431 000556781 uibrary B3
Imterim
= L]
umlser of econds: £

EKECUTWE OI‘dEFS Create ROporl | e Costorn Report | . . )

o i 1 e . it T T B YA B0 Bl o Pt 20T S5 B 1 4. To ensure the correct information is reported,

Sebeil Roporl:
ik T i A e o i we have created a custom report that you will need

- ° Date and COrEAct - & per page (Lether Paper] % Downioad Word Template
— By Lind e and Address - & pey page jLefer | i o f

Celletias e 3, Doveria Exce Tsvplate to upload to your MackinVision. The template is

Carbaiiion Value by Bt ™ - !

i i Covitants Paces | ¢ Lt s s gt | . p
Subject Headings ’ s e found below. Click and download it.
= & 5. Click the Upload Customized Report button.
Examples
Downloadable Files

= O

y Operational Review Customized Report Template
Cataloging Process

=

Upload a Word or Excel document created from a provided template.

eBooks
Report name: Organization Review
Give the rer=.i «.'mique name. 6. Name the report "Organizational Review.”
= Report | [‘Chocse File | N file chosen
B location:: sr et e ey Browse to the file location where you downloaded
Summary the template and select it.

Upload Cancel
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Information Centers and
Executive Orders

50% COMPLETE
e

Executive Orders

°

Subject Headings

= o

Examples

= 0

Cataloging Process

=

eBooks

-

Summary

| You are herg: =

@averven

ot s

Upload a Word or Excel document created from a provided template.

Report name: [-- nization Revie

Grve the report & urogue Rame.

Report Choose Fiie | Operational Co... Report 1 {4).xdsx

L3
location: Browse for the location of the report you want o upioad.

(oo (o

@y

Humber of recosds: &
Create Report Miew CLstorn Espoi

Filed 05/07/25

Clach tha button be rreshs § =sw Certam repart, Thie wned meoort wil be pessstsa froms the repor] psisden &

BT R LA WY
Select Beporls | 0 ) ahels 2010 - Avery 5151 [Latter Faper) %
Labwis Ix7 - dovery S1632 [Lefter Paper]
Labyss JubB
Labeds Fx10
Lebsis Ix10 - Adry B9
Labels 310 « CASESALN] [, Dowm
Latwis InE
abols N8 - Avery 3474
Labais 3  fhady Iphad
Labeis 3xfl - Avery L7158
Cnganization Review -
Latet 120 prdursmd rrgent Pormia® . U Tl oq @) S8 B gond mbor o Bl Linsis diea Cifm
Downined » repod o ouomos & m Bl ar Weord, Lipissd The modfad varsss 55 0 new repad
* denalet o upltgded custamaded repert
Frrmmai: EXCEL -

Saeatrl 1fe Pai vl @ wdalh pii wtand Bk D 560001 [ D GurEal

Mams=  Oogsniration Revies

System > Report

qd

& Ik wall display below wihen the Copies report = ready

1.5 Y MENU

([l cATALOGING

= CIRCULATION

-

¥ SELF CIRCULATION

B semaLs

Nnwnlnadahle Filace

Page 20 of 28

7. Click the upload button.

8. The custom report now appears in your
selection window with an * before it. Click the Go

button.

9. Download the report. Save a copy for yourself

and email a copy to your regional ISS, if required.
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Number of recosds: £
Create Ropeor: New Combom Renot
Information Centers and = e v et ik b i t
i ct Rieports T ?
Executive Orders . vy $361 (ot
|
:...'l. --.u'.-..'-d'j_
87% COMPLETE Lf;:: = ASESALY o
s—————————— 4 Labeis Ix8 - Avery 2974
Labeiz Ix8 - Avery L7155
‘ﬁFﬂﬂ.lﬂl‘thlﬂﬂ
" o Frermnal: EXCEL -
Executive Orders Mame:  Organzanon Revies

= o

Subject Headings

i
o

Examples

i
(<

Cataloging Process

=

eBooks

==

Summary

| ¥ou are here: = |

q
@ CVERVIEW

o7 MY MENU

[T caTALOGING e e i

—F e L AT
— GIRCULATION

A link will display below when the Copies report is ready

£ SELF CIRCULATION

@ SERIALS

ACOUISITIONS

Downloadable Files

Operational Review Customized Report Template

Page 21 of 28

8. The custom report now appears in your
selection window with an * before it. Click the Go

button.

9. Download the report. Save a copy for yourself

and email a copy to your regional 1SS, if required.

Cataloging for the Operational Compliance Review Instructions

J/ 5 of 6 — eBooks

4
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Information Centers and
Executive Orders

83% COMPLETE
e

= ©
Executive Orders

= ©
Subject Headings

= ©
Examples

= o
Cataloging Process

= o

eBooks

==

Summary

eBooks

LESSOMN 5 OF 6

eBooks

Information Specialists, you will also need to review your ebooks and audiobooks from your

local collections. HQ will manage the shared collections.

START >

=,

L
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Information Centers and m
Executive Orders

83% COMPLETE
e

Step 1 - MackinVia Administration
= ©

Executive Orders

Ll

Subject Headings

rom )
List Total
o o TitleMatch ( Tag Rep
Manage Account
Examples Total 57 o
Specs
ILIEC
= o Collection Analysis > 5:'
E ackinV1a
_ W user Pe
MackinVIA

Cataloging Process

wal Ty

Sign into Mackin.com and open up MackinVia.

eBooks

L1

Summary
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Information Centers and

Executive Orders m

83% COMPLETE
e

- o Step 2- Search for subject headings or titles

Executive Orders

Gender Q,
= P ~
Subject Headings | Resource AZ v | § >

]
Expired: 2,322

= o
Examples wersation | gt |
= ]
Cataloging Process Use the same search terms or titles from the OPAC review in your MackinVia search.

© l@.‘fir—?x/

eBooks

==

Summary

J» 6 of 6 — Summary

P !
er

4
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Information Centers and
Executive Orders

83% COMPLETE
e

= ©
Step 3- Review Titles

Executive Orders

= 0 /m
Subject Headings Edit |

= ©

Examples Click the Active button to review the title for operational compliance. The title will change to
Inactive, making it unavailable for student checkout.

- © After a housekeeping file runs, the OPAC will update and remove the title from the

Cataloging Process MackinVision catalog.

= e 1 2 @ 4 W

eBooks

Summary

J» 6 of 6 — Summary

4
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Information Centers and
Executive Orders

83% COMPLETE

-

Executive Orders

==

Subject Headings

i

Examples

Cataloging Process

i

eBooks

==

Summary

©
Step 4 - Tracking the Books
0 —
| ear |
©
= Because this process is in MackinVia, not MackinVision, you must track these titles in a

spreadsheet. When saving the file, please include the title, author, and school name. This is a

separate spreadsheet from the MackinVison report.

o L2 2@

J» 6 of 6 — Summary

=

=,

L

4
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eBooks
Information Centers and

Executive Orders LESSON 5 OF 6

83% COMPLETE
e

= ©
Executive Orders
= ©
Subject Headings

Summary
= @ : . o : :

When finished, please include the MackinVia spreadsheet and the Operational Compliance
Examples report from MackinVision. This could differ based on your Regional expectations.
= © smngsnm
Cataloging Process
1 2 3 4 @

= o
eBooks
Summary

J» 6 of 6 — Summary

=
=,
L

4
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Information Centers and
Executive Orders

100% COMPLETE

Executive Orders

==

Subject Headings

Examples

=

Cataloging Process

=

eBooks

==

Summary

Summary

LESSON & OF &

©
Reporting Out

©
When you have finished the operational compliance review, please follow the
reporting directions shared by the regional ISS. We will continue to update this

& course based on feedback and questions from the field. As we await further
guidance, we will continue to support the incredible students and staff of
DoDEA.

o

©

©

4
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