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Pracedence: ROUTINE ‘ ' Date: 11/17//2003

To: sacrv'amentu' . Attnz MA:

From: . Director’s Office . .
: office of Public Affairs

Community Ralations Unj 7366
e N -
. b6-

Approved By : R ' o ‘ . b7C

Case 1D #: 188A-HQ-C1243327  (Pending)

Title: COMMUNITY OUTREACH PROGRAM (COP)
SACRAMENTG DIVISION CITIZENS ACADEMY

Synopsis: The purpose of this commmication is to Inform the Sacramento Division that Fal
Headquarters (FBjHQ) has received its telephone call concerning the establishment of the :
pivision’s Citizena’ Academy.

" Administrative: Reference is made to a tel il cation from the Sacramento ’ .
vivision’s mcIZFa unit chief 11/7/03, regarding the <. bE -
" captioned mattef; . : o b7C

En‘lre: Enclosed for tha Sacremento 1s cne copy of an Elettronic Commnication (EC)
* dated 7/17/02, regerding guidance on establishing and opereting Citizens Academies in the FBI
Field Offices. : . B

Details: FBIHQ will send the Sacramento Division iInformation concerning purchaée of plaques
for Citizena Academy graduate. - FBINQ will reimburse the Division for purchsse of the plaques,
once 'Headquarters has received an EC from the Division with tha paid bill. Please include, at
that time, informstion such es participants’ names and organization represented. -
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FBIHO witl send Sacramento upon requested spacific portfolios, lapel pms and polo shirts
for its Citizens! Academy Program participanta only.

FBIHG would like to remind the ivision that COP funds cannot be used for food. The
Di\}i_sinn must follow established Commmity Outreach Coordinator’s Manual.

FBINQ Community Relations Unit supports Sacramento Division’s initiatives and would
like to take this time to express appreciation to the Division for its interest in establishing a

citizens Al:ademy 1f the Division has any erning this communication or cop
efforts, please do not hesitate to contact . on ext.l . | X

LEAD (8):

sst Lead 1: (info)
St;CRANENTO
AT SQUAD OKE

Please bring this communication to the attention of the ASAC, David A. Picard for
appropriate action.
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