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Secretary Information Memo Template

[On Component Letterhead]

[Date]

Information Memo

MEMORANDUM FOR THE SECRETARY

FROM: Component Head Name [must be signed]
Title

.COORDINATED WITH:  (if applicable)

SUBJECT: [Provide a brief description of topic or issue]

Purpose:
[This memo seeks approval, signature, etc...]

Background:
[What led up to the memo.]

Discussion:
[What and who has been discussed.]
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Law, Rosemary

From: Mullen, Corie

Sent: Friday, December 14, 2012 11:45 AM

To: CRCL Exec Sec

Cc: StPierre, Tracey; Ross, Mark ; Curtis, Stephanie
Subject: TSA Behavioral Detection Officers

CRCL,

Please see the attached information memo from TSA Administrator John Pistole. Prior to this going to the Secretary, it
will require the signatures of Tamara Kessler and Margo Schlanger. Please confirm receipt, thanks.

Corie Mullen

Office of the Executive Secretary
Transportation Security Administration
Corie.Mullen1@dhs.gov

(571) 227-2761
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