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APPENDIX A 

Job Aid: Administf!ring BDA TSM Assessments ,-ia OLC/EAMS 

I. The Instructor identifies the item to be a~signed in the OLC. Tc'\t item~ would be: 

o. SCR-BDATSM. A'isc\~mcnti-201-1--EAMS- :!.OJ./ Bdwt'ioraf Dete('tion (IIUI 

Anu(ni.1 TrtmsJmrlut imr Scm ritr Mwwg1'r I BDl\ TSM) In it ill I Ax_l·<'ssmelrt 

b. SCR-BDA TSM A~~l·:..~nwnt:!-201-t.-EAMS 20J4 Bl'lun·ionil Derccrlun all{/ 

Anulv.1is Tmfi.I'J101'fllllmt Secunn· Mmwger ( FJf)A TSM) Re·AsscS.I/1/etlf I 
f'. SCR-BDA TSM Asses!\ment3·2014-EAMS- 20/4 HriWI'iomf f)eration ond 

Anulysi.1· Trmnportmirm S,•crni ty M ont~gr·r ( HnA 1Sttr1) R,•-Asscs.lmr'nr 2 

:'\IOTE: ThL' ln'\trnctor DOES NOT t-reah' a Stheduled Offering in thl' OLC f1\r EAMS 
BOA TSM As:-.~:•ssmenb. a!>~~ done fnr EA!viS Training JKTs. 

lnforn1 BDA TSM(:-.) that they should not acn·ss lhl' lt'~t 1h:tn until dirl'Ctcd hy a Tcq 
Admini'>tralt•r. 

<l. The t~·st item is <tssignl~d to th~· BDA TSM{s) just prior to te'\ting to 111inilllin· the 
numb~..:r of individuals who will try lo log·in early: if an BDA TSM tric.~ to a~.:(·es:-. the 

test early. hch,hc vvill 1wt be able to aco.:c:-..~ it and it willllL'L'd tube removed fn1m tlu:: 

f_carning Plnn atttJ be !'l'ii\Signcd in the OLC (~L'C #10 bclllW) . 

. 1 Te~t Admini<;tnllors must cnndud lt:'iLS us in.~ the current version of the '!SA H111plow•r 

A.1·scssmcnt lvfwwf{C/1/CIIf System (/:.AM5') Test Administrator (Proctor) UH'r Guide. Thh 
guide can be !Uuml un the l::AMS home page, under "lldp," and ··u~er GuiJc DuwnluaJ." 

+. When an as:-.essllll.'lll ha~ rcnmlcd a pa~sing scorL', tho..• tc~t item movt:~ to the OLC Lo..•arning 
Histnry and the as~L''\:-.nwnt prucess i-~ l'llmpkte. A n~conl i~ .:n·atcd in thL' OLC Ll~arning 
Hisllll)' to indkatc a 'PASS' status. 

5. If an as~C:-r\ment has rcc1mlcd a failing score, thL' item move-: to the OLC Learning llistory 
A record is created in the OLC Learning Hi~tnry tn indicate a 'FAIL" statu'\: 

NOTE: Currently the item rctnaiw; tnlh~.: Offi~:!.'(~ OLC Learning Plan. Puor lo at.siglling 
the n.:ass~:-.~lllt:IH item. 111.:: pro..'Vious asse~sttwnt itelll sll\lulJ hL' lll<Hlllillly rellloveJ fromtlw 
OffkL'r's OLC LL'arning Plan. 
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0. If a BDA TSM fail~ an a~scssmcnt, the n:as:;cssmcnt is asstgncd to the BDA TSM hy the 
Tcq Administrator (Lc., if a RDA TSM fmh BDA TSM A~sc<>smcnt l, then BDA TSM 
Asscs~nwm 2 will be aUmimsrcn:d llC\1, after remediation has brcn completed). 

7. If the rca..;,.,c,.smcnt (i.e .. BDA TSM Assessment 2 or RDA TStvl As~cssmcnt .~) 1<.; passed. the 
assessment process is complete. 

8. If all thn.·c attempts for llw as~~.:ssnK'Ill (i.l.:!. BDA TSM /\ss~.:~~llK'lll I.~. and J) arL' faikd. 
rd\:r to the BDA Program Office at BDA.m:Jilhox(a ls<~.dh-;.!.!(1\ for furthi.!r information. 

9. R:m scores from EA~lS will automatically tran:-.fer tu the OLC Note that m the OLC, the 

"1\:n.:cntagc GraUe" fidtl \viii Ji~pluy th~.: raw :>\:on.: not th\: pL'r\:\:lll<l~l.:. 

10. If a BDJ\ TSM launches an a:-.scssmcnt more than lm.;_·c, bd.,hc v.ill t\'('l'ivc an l.'tTOI' ml.'s~agr. 

In thi~ event. the Tr<Iining M<Inagcr, Tr<.tining Sp~.:d<IIisl. (.Jr D\.·~igm;c mu~t rclllO\'C the 
assc'>snwnt fmm the l3D;\ TSM's OLC Learning Plan and n~assign it. in ordL'I' to administer 
the as'>e:>.sment. 

a. Go into the BOA TSM"s OLC Lrarning Plan and dck:tc the as:-.c~smcnt 
b. Rea~sign tlv: asscssmcnllo tlw Manager's Learning P!un 
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