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Drafted By: : : craf

Title: |:|Méeting: January 14, 2009

8ynopsj.s: To document the I:i_%lmeeting that took place
at the Oakland RA on January ' . -

. Details: ©On Jamiary 14, 2009 at 10:00 am, the l_——_lheld

" attendance:

a meeting in the Oakland RA conference room.

The 'following:personnel were in
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To: ~San Francisce From: San FranCLsco
Re: 800C-SF-137173, 01/14/2009

Not in attendance were:

-IA
-IA
-Ia . |
T P , , |
gave a presentation on| . |
| For guestions regarding lor anvl .
related 1issues,| |can be contacted at

lgave a presentation

on.the FB1's |

S | Contact| Ifor any questions or concerns.

to properly number files and to include the correct number of
coples of the documents routed to her. :

IA| |talked brlefly about the[
| and stressed the importance of the

| [belng a ,roperl§ ourced. templates are

ravailable on . . ] serves as the primary
reviewer for rafted by analysts

A/SIA[:::::] has been recelv1ng requests from SSAs
for more analytical assistance. Until it is clear _as to why
there is a need for increased assistance, A/SIA[______ |urges
all[ _ ]staff to keep a weekly work report to reflect duties

~ performed on théir embedded squads.

performing dutles for squads other than their a551gned
embedded squad .

In closing, A/SIA[::;:::]notified the squad that
" file reviews would be conducte immediately following the
squad meeting. : ~
* v
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SOV

_ | : |was in the members of
| | | | requests that all members remember -

A/SIA[::;::]expreSSed the importance of allq;:]
:]members notifying their immediate supervisor if they are
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