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Synopsie: Items of note from:| meeting on 01/21/2010. -

Details: On 01/21/2010, a[_____|meeting was held at the San
Jose RA. The follow1ng is a list of Items of Note discussed at
the meeting:

b7E

~§ORA Parklng - park in the garage and voucher

, ]

ﬁiAI : . : A]reporting to ORA

ﬁwebTA - ensure excludable days are marked when in tra1n1ng or b6
traveling : ‘ _ ~b7C
b7E

' Davailable f'or FISURs and as a spare -

¥Plagues - donatlons will be collected only for Agents leaving
the DlVlSlon .

EJTTF Meetlng - please remember the meetlngs are for the TFOs as
much as they are for us; feel free to provide ideas to
improve the meetings; Agents will be asked to provide
cage/source updates

SAC policy (800A-SF-C136738 Serial 253) specifies any
intelligence that meets a collection requirewent and/or is of
domain value must be submitted to the .
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To: rﬁan_Exansis:Q__Ergmj San Francisco
Re: o 01/31/2010 b7E

4

§Agent‘Assignment Sheet - please update the sheet periodically

ew Agents will be assigned to b7E
All MLATs will be handled by :
File review - see my- revious email '
p

#Makeup Training. The mandatory Natlonal Securlty

VDExecutlve Board Meetlng -I _ ' ' I

$ITOS Visit - '8sA and two IAs pianned to visit'SF/SJRA

b7E
ﬁStatus Board - please update as necessary

Calendar (if more than 8')
%SL/AL- email myself (or relief) &[:::::]

&Survelllance
#0ps Plan to me and to case flle if more than "spot checks"

$Social committee members - '"Time-off! awards
BAwards
: Time Off
'~ Time Off ‘ bé
Incentive - : _ b7C
ST ' '
- QSI

' $Leads - ensure all routine leads are covered w1th1n 45 days
unless extenuating circumstances exist

HOHR - close cases as appropriate; daily SitReps continue
Zva Training - TSOU training mandatory

®In the loop - please. keep me in the loop; when in doubt
: ' call/emall me

ZWork hours - 8:15 am - 5:00 pm; professionalism
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