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Admin and Course Orientation 

• Course Content 
• Student materials 
• Breaks 
• Rest room 
• Cell phone Policy 
• Drinks and snacks 
• Emergencies 
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History of FBI 

• Presidential Memorandum to the Attorney General, November 
.18, 2004 

—  Directed the  FBI to develop a comprehensive plan foil 	 

• Office of the Director of National Intelligence (ODNI) 

• Attorney General's Guidelines 

b7E 
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Guidance 

• Attorney General's Guidelines Reciardina the Use of FBI Confidential 
Human Sources 

— Purpose: To set policy for all DOJ personnel regarding the use of all CHSs operated by 

the FBI 

— Purpos 

— Purposei 	 II 

• Interim Policy on  

—relagni To provide comprehensive policy regarding the operation of 

.1)7E 
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Personnel 

H 	uarters 

• Section Chief 
• Unit Chief 
• Unit SR 
• Unit Intelligence Analyst 
• Management Program Analyst 
• - Personal Services Contractor 

.b7 E 
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Personnel 

Field Office 
• Special Agent in Charge (SAC) 
• Assistant Special Agent in Charge (ASAC) 
• Supervisory Special Agent (SSA) 
• Case Agent (CA) 
• Co-Case Agent (Co-CA) 
• Human Source Coordinator (HSC),  

b7 E 
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Definitions 

Confidential Human Source (CHS)  

."Any individual who is believed to be providing useful 
and credible information to the FBI.for any authorized 
information collection activity, and from whom the FBI expects 
or intends to obtain additional useful and credible information 
in the future, and whose identity, information, or relationship 
with the FBI warrants confidential handling:" 

- Attorney General's Guidelines Regarding the Use of FBI Confidential 
Human Sources P4 

ET 
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FBI020331 

• Unique number generated by 

• Assigned to all 
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File 

• Composed of a main file and sub-filesf  which 
contain information regarding 

• All information regarding the) 	  
'should be found in this file 

• Ex 
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Ior  brief review ofl 	 

• Determines 

• Criminal history check4 

• No issues found in review oil 

• Cursory review of the sub-file 

:b7 E 

Review 

• Conducted on art 	I at the end of each 

• Verifying completeness of thel 
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and/or applicable 
uirements and th 
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FBIHQ has determined that there are Sane 
concerns about 

Until 	 the field may 
passively receive information frorri 

	 Field  
must respond within  

b7E 
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Close 

FB1HQ has determtned the FBI's 
relationship with the 

the field must close the 	 
'of receipt of the FBIHQI 
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Opening Section/ 
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•f; 

Opening Section 

• Opening Communication 
• Attorney General's Guidelines (AGG) 

admonishments 
• 

• 

• 

• Special approvals (If necessary) 
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Opening Communication 

information that must be documented; 

(S) 
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Attorney General's Guidelines 
(AGG) 

• thereafter At opening, and 

• Must be 
prior to th 

• Must document instructions were given, andj b7E 
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• Criminal history and records checks 

ers as applicable 
Positive Records Checks 
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90 Day Additional Information. EC 
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• At opening, the Criminal Justice Information 	 
Services (CJIS) must be notified to place a 

in NCIC 

▪ I  
whenever an NCIC inquiry' 	 

• CA must investigate each inquiry 

j 
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SSA Presentation- 

1)7E 
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Exception to DOJ Notification 
Requirements 

• The Director of the FBI, with the written 
consent of the DAG, may withhold any  
notification required regarding al  
Such concurrence must be based on a 
determination that the identity, position, or  
information provided by the  

b7E 
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	 royal is required if the requested 
includes any of the following 
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• If Federal Prosecuting Office FPO attorne' 
involved, FBI shall coordinat 

    

• • Approval: SAC or ASAC 

 

• If the request was documented, it was approved 

b 7E 
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Database Checks 
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NCIC 
National Crime Information Center 

FBI020372 ACLURM020581



.b7E 

FBI020373 ACLURM020582



NCIC Database 

• National Crime Information Center 

• 	Established January 27, 1967 

• Criminal Justice Information Services Division 
(CJIS) 
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Objective 

• Obtain a basic understanding of search 
functions, information retrieval, and the 
importance ofl 
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Telephone 
Applications 
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• Database Inquiries 
• Approval Process/Dissemination 

•Introduction 
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• Suggested note-taking techniques 
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Request for Information and Files 

Definition 
• Content 
• Why do you send one? 
• Approval process 
• Dissemination 
• Response from Case Agent 
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Approval Process 

• Product Tracking Sheet 
• Peer review 
• Supervisor approval 
• Section Chief approval if necessary 
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Standard Exercise Guidelines 

S'kET 

• Send all database checks requests to the instructor on 
FBINET e-mail 

b7E 
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Rules of Engagement 

• Access thel 

• Send all 	 Ion FBINET e-mail 
• Send all database checks requests to the instructor 
• Check e-mail for Investigative Case information 
• will be in accordance with the new format 
• Al 	ill have a 	cover sheet 
• will be provided to you when 

e exercise s a s 
Everyone will participate and complete this exercise 

b7E 
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Task 

Conduct the required annual 

Conditions 

In a class room environment, Send 2111 	nd database check 
requests to the instructor. 

Standards 

Complete the above 	task in accordance with 
'guidelines. 

b7E 
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End of Course Critique 

SE 
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UNCLASSIFIEDNFOR OFFICIAL USE ONLY 

Basic Training 
October 15-16, 2008, FBI Headquarters 

G • 

7-177EF444.2iFfehniell. 
.: 	 .e. 

F 
Onek • •, 	 _ 

Time Activity 

8:30 - 8:40 a.m. 
rr, IMP Ft ani stratian and Ir oduction 

8;40 - 9:00 a.m. 
Welcoming Remarks 
DI Executive Management 

.9:00 - 9:30 am. 
Presentation: 
Lesson 1 - Introduction tol I 

9:30 -9:45 a.m. BREAK 

9;45 - 10:45.am. 
Presentation: 
Lesson 2 - Methodology for) 

10:45 -12:30 p.m. 
Presentation: 

. Practical Exercise -I 

12;30 -1:30 p.m. .14 NCH • 

1:30 - 2:30 p.m. 
Presentation: 
Practical Exercise--1 

2:30— 2:45 IDA. BREAK 

2:45 ,-.3:15 p.m. 
Presentatiop: 

'Lesson 3 -I 

3:15 - 5:00 p.m. 
Presentation: 
Practical Exercise - 

5:00 p.m. ADJOURN 

ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 
DATE 10-19-2011 BY 65179 DMH/SBS 

09/8/2008 1 
UNCLASSIFIEW/FOR OFFICIAL USE ONLY 
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Time Activity 

,8:30 — 9:15 a.m.  
Prcnont.orin* 
Lesson 4 --1 

9:15 —10:00 a.m. 
Presentation: 
LeSson 51 J 

10:00 —10;15 a.m. -BREAK 

- 
1015 — 10:45 am. 

.resentation; 

	 lardce 011ie General Counsel 

'10:45 — 11:45 a.m. 
O&A Pane 

11:45— 12:00 p.m. Concluding Remarks and Certificate Presentation 

12:00 p,m. ADJOURN 

b6 
b7C 
b7E 

09/8/2008 	 2 
UNCLASSIFIEDI/FOR OFFICIAL USE ONLY 
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Basic Training 
May 12-13, 2009, FBI Headquarters 

kft, 

[Time Activity 

`8:40 — 9:00 a.m. Course Registration and Introduction 
1 

2 
[
9:00 — 9'0 a m ' 	- " 

Welcoming Remarks 
DI Executive Management 

19,20 — 9:50 a.m. 
Presentation: 
.Lesson 'I — Introduction tot 

1
9:50 —10:00 a.m. BREAK 

10:00'— 11:00 ant 

1 

Presentation: 
/ p.q.Rnn 	— Matrodology NA 

11:0.0 — 12:30 p.m. 
Presentation: 
Practical Exercise A — 

112:30 —130 p.m. LUNCH 

11:30 — 2:30 p.m. 
Presentation: 
Practical Exercise 8 4 

IPresentation: 
2:30 -, 3:00: p.m. Lessort.3 —I 

3:00 — 3:15 p.m. BREAK 

3:15 _. 5:00 p.m.. 
Presentation: 
PrArtirsit Atorrica n -I I  

5:00 p.m. ADJOURN 

ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 
DATE 10-19-2011 BY 65179 DMH/SBS 

lb 6 
lb 7C 
.b 7 E 

04107/2009 1 
UNCLASSIFIED/NOR OFFICIAL USE ONLY 
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Time Activity 

. 

8:40 — 9:40 am. 
PreRentation: 
Lesson 4 -.1 

9:40 — 10:10 a.m. 
Presentation; 
Lesson 51  
I 

10:10- 10:25 a.m. BREAK 

10:25 —11:15 a.m. 
Presentation: 
Discovery Disctosion 

'Office of the General Counsel 

11115 — 11:35 a.m. 
(281A Panel' I . 

11:35 — 12:00 p.m.. .Concluding Remarks and Certificate Presentation P  

12:00 p.m. ADJOURN 

04/07/2009 	 2 
UNCLASSIFIED8FOR OFFICIAL USE ONLY 
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Basic Training 
October 7 - 8, 2009, FBI Headquarters 

Time Activity 

8:30 a.m. — 8:45 am. Course Registration and Introduction 

8A a.m. — 9:00 a.m. Welcoming Remarks 
DI Executive Management 

9:00 am. — 9:45 a.m. 
Presentation: 
Lesson 1— introduction to 

9:45 am. — 10:00 a.m. BREAK 

10:00 a.m. — 11:00 a.m. 
Presentation: 

2 — Methodology to (Lesson 

11:00 am. —12:30 p.m. 
Presentation: 

Exercise — (radical 

12:30 p.m. — 1:30 p.m.. LUNCH 

1:30 p.m. — 2:45 p.m. 
.Presentation: 
Practical Fxarctsa 

2:45 p,m. — 3:00 p.m. BREAK 

3:00 p. m. — 3:30 p.m. 
Presentatio • 

3  itasson 

3:15 p.m. — 4:15 p.m. 
Presentation: 

4:15 p.m. ADJOURN 

ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 
DATE 10-19-2011 BY 65179 DMHJSBS 

10/6/2009 
	

1. 
UNCLASSIFIED//FOR OFFICIAL USE ONLY 
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20 9;11-Ela 
' 

Time Activity 

8:45 am. — 10:45 a.m. 

Presentation: 
Practical  Exercise  —I  

1.0:45 am. — t1:00 a.m. BREAK 

11:00 am. —11:45 ant 
Presentatiop; 
Lesson 4 —1 

11:45 a.m. — 1:00 p.m. LUNCH 

1:00 p.m. — 1:45 p.m. 
Presentation; 
I ps.q.nn 5—I 

1:45 p.m. — 2:45 p.m. 
Presentation: 
Discovery Discussion 

, 
2:45 p.m. — 3;00 p.m. 

ORA Panel 1 

3:00 p:m. — 3:30 p.m. Concluding Remarks and:Certificates 

3:30 p.m. ADJOURN  

b6 
b7C 
b7E 

10/6/2009 2 
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Basic Training 
December 8 - 9, 2009, FBI Headquarters 

Time Activity 

Registration and Introduction 
8:30 a.m. - 8x15 a.m. 'Course 

I 

ni. 8:45 a.m. - 9:00 a.rri. 
Welcoming Remarks 
DI Executive Management 

9:00 a.m. - 9:45 a.m. 
Presentation: 
Lesson 1- Introduction tol 

9:45 a.m. - 10:00 a.m. BREAK 

10:00 am. - 1.1:00 am. 
.Presentation; 
Lesson 2 - Methodology fort 

11:00 am. - 12:30 p.m. 
Presentation:  
Practical Exercise -I 

12:30 p.m. -1:30 p.m. ,LUNCH 

1:30 p.m. -2:45 p.m. 
Presentation: 

-I (mem!lise 

2:45 p.m. - 3:00 p.m. BREAK 

3:00 p.m. - 3:30 p.m. 
Presentation: 
Lesson 3-1 	 1 I  

3:30 p.m. - 4:30 p.m. 
Presentation: 

4:30 p.m. ADJOURN 

ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 
DATE 10-19-2011 BY 65179 DMH/SBS 

12/01/2009 
UNCLASSIFIED/IFOR OFFICIAL USE ONLY 
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Time Activity 

Exercise -I (Practical 

10:45 a.m. -11:00 a,m. BREAK 

Presentation: 
Lesson 4 -I 

11:45 a.m. -1:00 p.m, LUNCH 

1100 p.m. - 1:45 p.m. 
Presentatio : 
Lesson 5 

1:45 p.m. -2:45p.m. 
Present'ation: 

:Discovery DiscusSion 

246 p.m. , 3:00' p.m: 
Q&A Pand 

3:00 p.m. - 3:30 p.m. Concluding Remarks and Certificates 

3:30 p.m. ADJOURN 

b6 
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Basic Training 
January 13 - 14, 2010, FBI Headquarters 

711,45;, "ta.",71k FArai.rwi.' 
uarya3,:,  010;,Day-On 

   

    

b7E 

Time Activity 

Course Registration and Introduction 8:30 am. — 8:45 a.m. 

m. — 9:00 a.m. 8:45 a.m. Welcoming. Remarks 
DI Executive Management 

'9:00 am. — 10:00 am. 
Presentation: 

to Lesson 1 — Inrductian 

9 0:00 a.m. —10:15 am. BREAK 

10:15 a.m.. — 11:00 am. 
Presentation: 
Lesson 2 — Methodology for 

I 

11:00 a.m. — 12:30 p.m. 
.Presentation: 
Practical Exercise 4 

1.2:30 p.m. —1:30 p.m. LUNCH 

1:30 p.m. - 2:45 p.m. 
Presentation: 
Practical Exercise  — 

2:45.p.m. — 3:00 p.m. BREAK 

3:00 p.m. —4:00 p.m, 

4:00 p.m. — 4:30 p,m. 
Presentation: 
Lesson 3 —1 

4:30 p.m. ADJOURN 

ALL INFORMATION CONTAINED 
HEREIN IS UNCLASSIFIED 
DATE 10-19-2011 BY 65179 DBH/SBS 
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1107/2010 1 
UNCLASSIFIED!/FOR OFFICIAL USE ONLY 
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UNCLASSIFIED/1E0R OFFICIAL USE ONLY 

Ii 	 v 

wRetw. 

   

Time Activity 

8.:45  a.m. - 9:30. am. 
Presented*: 
Lesson 4 -4 

9:30 am. 	9:45 a.m. BREAK 

9:45 am. -11:45 a.m. 
Presentation: 
Praninni FvorriAn - 

11:45 a.m. - 1:00 p.m. LUNCH 

1:00 p.m -1:45 p.m. 
Presentatio : 
/ esson 5 - I  

1:45 p.m. - 2:45 p.m. 
Presentation; 
Discovery Discussion I  

2:45 prm. - 3:00 p.m. 
ORA Paned 

3:00 p.m.. - 3:30 p.m. Cenctuding Remarks and Certificates 

3:30 p.m. ADJOURN 

b6 
b7C • 
b7E 

110712010 
UNCLASSIFIEDVOR2OFFICIAL USE ONLY 
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Basic Training 
February 8 - 91  2010, FBI Headquarters 

Flat"  T it
A;• . 
	

if"7-1', ;- 
 tirl 

en; 	, 	• 111.; 

Time Activity 

-  8:30 a.m. 	8:45 am. Course Registration and Introduction 

8:45 am. - 9:00 a.m. Welcoming Remarks 
Di Executive Management 

9;00 a.m, - 9:45 am. 
Presentation: 
Lesson 1- Introduction tcj 

9:45 am. - 10:00 am. BREAK 

10:00 a.m. - 11:00 am. 
Presentation: 
Lesson 2 - Methodology for 

11:00 am. - 12:30 p.m. 
Presentation: 
Practical Exercise -I 

) 
12:30 p.m. - 1:30 p.m. 'LUNCH 

1:30 p.m. - 2:45 p.m. 
Presentation: 
Practical Else -I 

'2:45 p.m. - 3:00 p.m, .BREAK 

3:00 p.m. - 4:00 p.m. 
Presentation: 

4:00 p.m. - 4:30 p.m. 
.Presentatio: 
Lesson 3 - 

4:30 p.m. ADJOURN 

ALL INFORMATION CONTAINED, 
HEREIN IS UNCLASSIFIED 
DATE 10-1972011 BY 65179 DNH/SBS 

1/19/2010 
UNCLASSIFIEO/IFOR OFFICIAL USE ONLY 
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Time Activity 

preeentnfinm. 
Lesson 4 -I 

9:30 a.m. - 9:45 aim BREAK 

Presentation: 
Exercise -I r ectical 

11:45 am. - 1:00 p.m, LUNCH 

1;00 p.m. -1:45 p.m. 
Presentation: 

5-I (Lesson 
 I  

1:45 p.m. --,. 2:46 p.m. 
Presentation: 
niPd,r3vitiv Me-fission  

Office of General Counsel 

2:45, p.m. - 3:00 p.m. 
O&A Panel' 

3:00 p.m, - 3:30 p.m. Concluding Remarks and Certificates 

3:3Q p.m.. ADJOURN ' 

b6 
b7C 
b7E 

1/19/2010. 	 2 
UNCLASSIFIED//FOR OFFICIAL USE ONLY 
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