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Admin and Course Orientation

« Course Content
+ Student materials
* Breaks

 Rest room

« Cell phone Policy
« Drinks and shacks

» Emergencies

el

ACLURMO020530

FBI1020321




Spaet_

lntroductiOn To o e
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| History of FBI B

* Presidential Memorandum to the Attorney General, November |
.18, 2004 - _ ‘ ‘ b7E
— Directed the FBI to develop a comprehensiye plan fo:{

« Office of the Director of National Intelligence (ODNI)
* Attorney General’'s Guidelines

ACLURMO020532 FB|020323



.

ET

ttorney General’s Guideli
Humean Soureces .
— Purpose: Ta set policy for all DOJ personnel regarding the use of all CHSs operated by

the FBI

~ Guidance

s Reqarding the Use of FBI Confidentia!

~ Purpose:|

~ - Purposef

Interim Polley o

- [ﬁﬁ To provide comprehensive policy regarding the operation of :

. b7E

bTE
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Personnel

Headquarters

-|Section Chief

Unit Chief
Unit SIA

' Unit Intelligence Analyst
» Management Program Analyst '
« - Personal Services Contractor

b7E

SBCRET
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Personnel

-Field Office

+ Special Agent in Charge (SAC)
« Assistant Special Agent in Charge (ASAC) bIE
+ Supervisory Special Agent (SSA) '
« Case Agent (CA)

» Co-Case Agent (Co-CA)

« Human Source Coordinator (HSC)

RET
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P

Discussion Points

« Definitions

| b7E
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Definitions

b7E

~ * Obtaining information from &

ACLURMO20537 | FBI020328



>

Definitions
ConfidentMgman'_Source (CHS)

-“Any individual who is believed to be providing useful
and credible information to the FBI- for any authorized
information collection activity, and from whom the FBI expects
or intends to obtain additional useful and credible information
in the future, and whose identity, information, or relationship
with the FBI warrants confidential handling.”

- Aftomey General’s Guidelines Regarding the Use of FBI Confidential
Human Sources P.4
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Assigned to all . v
Not disclosed to the] | |

‘Used to
" Example]
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Unique number generated by|:| ,
Assigned to all] | | ' p7E

Not disclosed to the |

Used to identify the]

Example:
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File

-« Composed of a main file and sub-files, which
contain information regarding  BIE

« All information regarding the

[ TJshould be found in this file

of | Ex|

- — d
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b7E -

" Media Spotlight] o

»
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§ummary‘

ST bl
b7E
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' QUESTIONS?
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s?&fg

Levels

‘and

b7E
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Discussion Points

Review

Review

A

b7E
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Review

| « Conductedonan[ _ ] atthe endofeach |

- Verifying completeness of thd 1

. Determinesl
Criminal history checkd |

« No issues found in review of| |or brief review of| |
« - Cursory review of the sub-files] - |

s%r

b7E

ACLURMO020547
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NEN

s?ﬁ@r

Elements of an

bl
b7E
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SE}(ET

| Brief Descripti'o_h of

"bTE
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‘ LDrogram
| and/or applicable T
- _requirements and th , 1
| ‘ lwith

~ FBI Standards

bl
b7E
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FBIHQ has determined that there are some

concerns about] . b7E
Until[__ {the field ma

passively receive information from B

: Field

must respond withinl
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Close

FBIHQ has determined the EBI's
relationship with the

the field must close the| _
f receipt of the FBIHQ

b7E
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|Resolution
. b7E
1-I ﬁ I I ( Eﬁ I- " = l I ay :
| to the FBIHQ |
operational , hief and the




QUESTIONS?
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Opening Section/ |

b7E

4
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Opening Section

*  Opening Communication _
» Attorney General’'s Guidelines (AGG)
admonishments

- Special approvals (If necessary)

bTE
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(5)

» Information that must be documented;

Opening Communication

!

[ I |

bl
b7E
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Soat.

Attorney General S Gwdelmes
(AGG)

« At opening, and] |thereafter

Must be| | |
prior to thej |

Must document instructions were ngen and|

b7E
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SESREL

Required AGG|

\

" bIE
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- Additional| |
| " If Applicable

bTE
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o

Openingllnitial‘ - i

+ Criminal history and records checks

—

'— Others as applicable

» Paositive Records Checks

b7E
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o]

90 Day Additional Information EC

b7E
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CJIS|

-

At opening, the Criminal Justice Information
- Services (CJIS) must be notified to place a
in NCIC ’

whenever an NCIC inquiry]
CA must investigate each inquiry |

b7E
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Special Approvals

* Special Approval

* Privileged I
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Main file

» Sub-files and Forms

b7E
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| %Er

QUESTIONS?

" ACLURMO020566
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b7E
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sé‘éﬂ

- 0GC Pre‘sentation-
Introduction to

b7E

| and

%r
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s« FBI SA and one|

acknowledgement of the|

b7E
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QUESTIONS?
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b7E

Presentation-

And
- Special Programs

B
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- Approvals

Notiﬁbations

" b7E
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QUESTIONS?

ACLURMO020573
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- Exception to DOJ Notification .
| Requirements |

_* The Director of the FBI, with the written
- consent of the DAG, may withhold any
notification required regarding al
Such concurrence must be based on a ,
determination that the identity, position, or | . bIE

information provided by the] - '
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b7E

- Referto handbut Material
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“SpeRel

«_DOJ approval is required if the requested
| - |includes any of the following

1|

b7E
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'QUESTIONS?
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s if Federal Prosecuting Office (FRO) attorney;
involved, FBI shall coordinatel

" Approval: SAC or ASAC

- If the request was documented, it was approved

!

b7E
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QUESTIONS?
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NCIC

National Crime Information Center |
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Learning Objectives

- » Describe NCIC

b7E

3 purposes for NCIC

» Reading NCIC Reports

ACLURM020582 | FBI020373



TRl

NCIC Database

s Nationat Crime Information Centef'

* Established January 27, 1967

* Criminal Justice ‘Information Services Division
(CJIS) '
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In-class Example
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QUESTIONS?
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Objective

» Qbtain a basic understanding of search
functions, information retrieval, and the
importance 011

b7E
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QUESTIONS?

ACLURMO020587
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Telephone
Applications
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b7E

Overview

*Greetings
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- Checklists , | BT

Database Ihquiri'es,
Approval Process/Dissemination

sIntroduction
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|Checklists and Notes

» Suggested note-taking techniques

.ﬁb7E'.
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'Request for Information and Files

Dafinition

. Content "
Why do you send one?
Approval process
Dissemination

[ ] [ ] [ ] ® - »

Response from Case Agent

ACLURMO020592 FBI020383



+ Database Inquiries

b7E

.
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Approval Process

Product Tracking Sheet

« Peer review -
Supervisor approval

Section Chief approval if necessary

ACLURMO02059%4
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b7E

Process

+ Uploading into

e Setting Leads (Standard Verbiage)
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A
A

. b6
b7c
b7E
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‘Standard Exercise Guidelines

Access the

[

. . i b7E

« Send all database checks requests to the instructor on
FBINET e-mail

??{FT
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Exercise x|
_IN |
IA

ACLURMO20599 | FBI020390



Rules of Engagement

» Access the ‘ ' |

- Sendall] |on FBINET e-mail

» Send all database checks requests to the instructor b7E
+ Check e-mail for Investigative Case information

. will be in accordance with the new format

+ Al ill havea] ~ |cover sheet _

s | _ Jwill be provided to you when

the exercise starts

. » Everyone will participate and complete this exercise

ACLURMO020600 FBI1020391




s%r

s%r |
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| %T

Task

Conduct the required annual

Conditions

In a class room environment, Send alI:bnd database check | o | bTE
requests to the instructor.

Standards

Complete the above task in accordance with| | |
| , Jguidelines.

a
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End of Course Critique
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UNCLASSIFIED/FOR OFFICIAL USE ONLY

bTE
Basic Training
October 15-16, 2008, FBI Headquarters
Time Activity
8:30 - 8:40 am. oduction
AR O Welcoming Remarks
8:40-9:00am. Ip Erecutive Management
] Presentation:
9:00-9:30 am. |Lesson 17— Introduction to
9:30~9:45am. |BREAK
Presentation: - N

9:45 — 10:45.am. f%f f - Me[hOdology > I

' Presentation:
10:45 — 12:30 p.m. | Practical Exercise -| ’ ]
12:30 - 1:30 gm.  [LUNCH b6

: b7C

, Presentation: _ bTE
1:30-2:30p.m. |Practical Exercise~| |
2:30-2:45p.m. |BREAK

Presentati
2:45-315p.m. |Lesson 3 |
- |Presentation: N _
3:15-5:00 p.m. Exercise ~ : 1
: J

5:00 p.m. ADJOURN . |

ALL INFORMATION CONTAINED
HEREIN IS5 UNCLASSIFIED
DATE 10-19-20l11 BY 65179 DMH/SBS

09/8/2008

1 :
UNCLASSIFIED/FOR OFFICIAL USE ONLY
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UNCLASSIFIED//FOR OFFICIAL USE ONLY

'10:45 - 11:45 a.m.

Time Activity

Preoontation:
8:30-9:15am, |Lessond] — |

Presentation:
9:15~10:00 a.m, 5 |

b6
A b7C”
10:00 ~ 10:15 a.m. | BREAK - : b7E
- Ji 'o - .
10:15 - 10:45 a.m.
: ' ce of the General Counsel
Q&A Panall '

i

11:45 — 12:00 p.n.

-Concluding Remarks and Certificate Presentation

42:00 p.m.

ADJOURN

09/8/2008

. - 2
UNGLASSIFIED//FOR OFFICIAL USE ONLY
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Basic Training

May 12-13, 2009, FBI Headquarters

Time Activity

{8: 40 —9:00 a.m. Course Reglstratlon and Introduction

. . Welcoming Remarks
9:00 _,9'20’ @M. | DI Executive Management

‘Presentation:

9:50 — 10:00 a.m. |BREAK

——

050 — 9:50 a.m. iﬁiﬁ i - fnﬁoduotion to| ]

Presentation:

10:00:~ 11:00 a.m. = odology for|:|

Presentation:

j‘11:on- 12:30 p.m.

. . .

12:30 - 1230 p.m. [LUNCH

Presentation:

[1:30-2:30 p.m. | Practical Exercise B -l I
: Presentation:

2:30 - 3:00:p.m. {Lessomr3-| i

3:00-3:15p.m.  |BREAK

Presentation:

3:15-5:.00 p.m.

5:00 p.m.

ALL INFORMATION CONTAINED
HEREIN IS UNCLASSIFIED
DATE 10-19-2011 BY 65179 DMH/SBS

04/0712009 1 '
: UNCLASSIFIED/FOR OFFICIAL USE ONLY

"b7E

b6
b7c
b7E
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UNCLASSIFIED/IFOR OFFICIAL USE ONLY

10:25-11:15a.m.

Time Activity

Prasentation: ]
8:40 - 9:40 a.m. = [L.esson 4

: |
. | Presentation;

9:40 - 10:10 a.m.
10:10 - 10:25 a.m, | BREAK

Presentation:

rQEEQlﬁaLDMﬁiSSlOH
Office of the General Counsel

11:15 —=11:35 a.m.

Q&A Panel] |
l

|=='=

111:35 -12:00 p.m.

Concluding Remarks. and Certificate Presentation

12:00 p.m.

ADJOURN

04/07/2009

2
- UNCLASSIFIEDAFOR OFFICIAL USE ONLY

b6
b7C
b7E
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UNCLASSIFIED/FOR OFFICIAL USE ONLY

Basic Trai‘ning , : . |
October 7 - 8, 2009, FBI Headquarters k

Time Activity
8:30 am. - 8:45a.m, feourss Re?istraﬁon and Introduction
. _a ' Welcoming Remarks !
8:45 a-m. 900 aM. " IDp| Executive Management - ;
‘ Presentation: C
9:00 a.m. -~ 8145 am. | Lesson 1 — lniroduction to] | i

9:45 am. — 10:00 a.m. |BREAXK

Presentation:

10:00 a.m. ~ 11:00 am. |L§§§oa 2~ Methodology fof 1 s}
: i i b7E

. Presentation: ' o '
‘11:00a.m.-—12:30p.m.i : so- | -

12:30 p.m. — 1:30 p.m. }LUNCH

Presentation: ,
1:30p.m. -2:45p.m. j : ]

2:45 p.m. — 3:00 p.m. BREAK

‘Presentation;

I

Presentation:

3:00 p.m. —~3:30 p.m,

3:15 p.m. — 4:15 p.m.

4:15p.m. ARJOURN

ALL INFORMATION CONTAINED
HEREIN IS UNCLASSIFIED
DATE 10-19-20l11 BY 65179 DMH/SBS

10/6/2009 1
UNCLASSIFIED#FOR OFFICIAL USE ONLY
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UNCLASSIFIED/FOR OFFICIAL USE ONLY

tl'ime Activity
f . : Presentation:
8:45.a.m. = 10:45 a.m. ct ercise |
10:45 a.m. - 11:00 a.m. |BREAK

: " | Presentatiop;
11:00 a.m. —~ 11:45a.m. | L esson 4|
M . . I
11:456 a.m. — 1:00 pm. {LUNCH

~ {Presentation:
1:00 p.m. — 1:45 p.m. '
, - b6
b7C
Presentation: b7E

1:45p.m. —2:45 p.m, Discovery Discussion
‘ m—— é 4
l o  Q8A Pael “ .
+2:45 pm. — 3:00 p.m. v -
3:00 p.m. ~ 3:30 p.m. Conciuding Remarks and-Cerlificates
3:30 p.m. ADJOURN
10/6/2009

‘ 2
- UNCLASSIFIED/FOR OFFICIAL USE ONLY
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b7E
Basnc Training
December 8 - g, 2009, FBIl Headquarters

Time - Activity
8:30 am. — 8:45 am.  Loourse Reg_;istratlon an§ Introductiog
. o Welcoming Remarks
845am. -9:00am. |5 ocutive Management

Presentation;
9:00 a.m, -9:45am. (Lesson - Introduction to] |
9:45 a.m. - 10:00.a.m. - |BREAK

Presentation:

110:00 a.m. — 11:00 a.m. |Lesson 2— Methodology fo] ]
: ' . b6
Presentation: - b7C

11:00 a.m. ~ 12:30 p.m, gcaaﬂnaLExemLsg—l | : bIE
12:30 p.m. - 1:30 p.m. |LUNCH
Presentation:

1:30 p.m. — 2:45 p.m. lwm-{ ]

2:45 p.m. - 3:00 p.m. BREAK

Presentatlon

3:00 p.m. - 330pm "Lgmns I |
7330pm-430pm : : |

4:30 p.m. |ADJOURN .-

ALL INFORMATION CONTAINED
HEREIN I35 UNCLASSIFIED
DATE 10-19-2011 BY 65179 DMH/SBS

12/01/2009 1
UNCLASSIFIED//FOR OFFICIAL USE ONLY
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5

oo

20

Time ' Activity

[0 7N .
vreseniakon

Practical Exercise < 1

10:45 a.m. - 11.00 a.m. .BREAK

ﬁ’reséntation:
Lesson 4 |

IEE—
11:45 am. - 1:00 p.m. |LUNCH

‘ Présentation; ‘ _ '
1:00 p.m. - 1:45pm.  |Lesson 5 | A : b6

- ' . bIE
Presentation: ’

145 p.m. -~ 2:45.p.m. [ Discovery Discussion

—
QeA Panel ———If

2:45 p.m. ~ 3:00 p.m.

3:00 p.m. — 3:30 p.m. Concluding Remarks and"Certiﬁcates

3:30 p.m. ADJOURN

120112009 2 :
, - UNCLASSIFIED/FOR OFFICIAL USE ONLY
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b7E
: Basic Training
January 13 - 14, 2010, FBI Headquarters
_?21 '-"%ﬁats 95%,0"‘“ ;ﬁ"&
Time Activity o . 1
8:30 am. ~8:45 am.  joourse Re ist 'aﬁon and Introduction
' . & Welcdming.-Remarks
g45am.—900am.  |lo'e ccutive ‘Management ‘ .
- S Presentation: ' :
'9-00 a.m. — 10:00 a.m. lf ff 1 miroducllon 10 [
10:00 a.m, —10:15 am. |BREAK | '
: : Preseniation.
10:15 a.m. — 11:00 a.m. [Lessop 2 — Mettiodology for[__________ ]
. be
. Presentation: : : - b7cC

11:00 a.m. —12:30 p.m. jcal Exercise -{ ] i b7E

12:30 p.m. ~1:30 p.m. |LUNCH

Presehtation: :
11:30 p.m. - 2:45p.m. | Practical Exercise -| j

2:45p.m.—3:00p.m. BREAK

: . Presentatlon.
4:00 p.m. - 4:30 p.m. 2sson 3 -| | ]
4:30pm. . {ADJOURN

ALL INFORMATION CONTAINED
HEREIN IS UNCLASSIFIED
DATE 10-19-2011 BY 65179 DMH/SBS

1012010 1 ‘
UNCLASSIFIED#FOR OFFICIAL USE ONLY
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1:45 pm. - 2145 p.m,

jon _

|

Time Activity
Presentation.. :
8:45 am. —9:30 a.m. on 4 ]
' ]
9:30 aum. - 9145 a.m. - | BREAK
. : Presentation:
9:45 am. - 11:45 a.m. ; -
11:45 a.m. - 1:00 p.m.  |LUNCH
, . : Presentatiop: b6
1:00 p.m — 1:45 p.m. n s - ] b7C"
. ‘ | b7E
Presentation;

2:45- pim. — 3:00 p.m,

3:00p.m. ~ 3:30 p.m. -

Concluding Remarks and Certificates

330pm. .

ADJQURN

110712010

. 2 :
UNCLASSIFIED/FOR OFFICIAL USE ONLY
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b7E

Basic Training
February 8 - 9, 201 0‘, FBI Headquarters
-——_"‘F.‘——-'—'—_'-?-‘-—k—c T _F Y ’“"‘"’u}, )
TR TR E T
Time Activnty
8:30 a.m. - 8:45 am.  pourse Reg:strahon and Introduction
. , : Welcomiﬁg Remarks

?‘45 am. - 8:00 a._m. Di Executive Management

ii’resentation:
9:00 a.m, — 845 am. Lesson 1 - Introduction {9
9:45 a.m. - 10:00 a.m. |BREAK

. Presentation: ‘ b6
10:00 a.m. - 11:00 a.m. |Lesson 2 Methodologyfor| ] b7C
b7E
1Presentation:
11:00 a.m. = 12:30 p.m. | Practical Exercise 4 B
‘ : | '

12:30 p.m. = 1:30 p.m. [LUNCH

Presentation;
1:30 p.m. =~ 2:45 p.m. f R jse -
2:45 p.m. - 3:00 pm.  |BREAK

Presentation:
3:00 p.m. - 4:00 p.m.

Presentatiom__

14:00 p.m. -~ 4:30 p.m.  |Lesson 3 B
, - - |

4:30 p.m. ADJOURN °

ALL INFORMATION CONTAINED
HEREIN IS UNCLASSIFIED

DATE 10-19-20l11 BY 65179 DMH/SBS

1192010

1 :
" UNCLASSIFIED/IFOR OFFICIAL USE ONLY
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EiZE B S R RS

Time ' Acth-lity

Drocantating:

i —]

9:30am.~945am. |BREAK

Presentation:

11:45am. - 1:60 p.m, [LUNCH

Presentation:

1:.00 pm. -~ 1:45p.m. | ] ~ be
° ' [ ] b7C

b7E

[Presentation:

1:45 p.m. = 2:46 p.m. ssion '
. Office of General Counsel

Q&A Panell

245 p.m. - 3:00 p.m.

3:00 p.m, - 3:30 p.m. Conéluding Remarks and Cerifficates

3:30 p.m. . |ADJOURN

111912010 : 2 ’
UNCLASSIFIED/FOR OFFICIAL USE ONLY
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