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Letter of Counseling

Date: 2102014

To {b)(E)
asler Bohavior Detection Officer
DTW
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e

From: Payla Walker-

Trapsyortation Security Manager

I3

Subject:  Lelier of Counseling

Reference: [*® |

The purpose of this lefter is ko counsel you for Failure toTollow Proper Pracedtre.
Speacifically, an Febtuary 9™ 5014 on Checkpolnt Red 3 while performing your duties as a
BDO, & non- pre-check passenger was allowad to proceed through the pre-check tane and
you failed fo stop that individual from proceading or report it to-a Supervisor in a timely
fashion which would have prevented the passenger and property 1o be Improperly screaned.
In your supporting Section 12 statement to Incident Repot yol stated that you
withessed the passenger belng improperly screenad and brought it to the attention of TGO

(b)E) 4 ¢

lty your advisement to TSit.Is evident that you do In fact know the procedise as it
felates fo who s and who isRTTeliginle for Pre-Chack Soreaning. Knowing the procedure,
and knowing that no action was taken by TSOLRE)itis raquired of you to report
iinmediately ahy action you feel may lead to impropely screxning passengors of property to
the On Duly Supervisor as to prevant passengers or proparty to enter the sterils area
impropetly scresned. : - -

Please be advised that any future incidents of misconduct may result in disciplinary action,
up to and including removal from Federat service, If you need further claiiflcation regarding
this memoranduim and my sxpectations, please tet me know. | {
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This letter of sounseling is not a disclplinary action and may not be grieved through the

agency grievance procedures, nor addressed via the Peer Review process (where .

applicable). This letter will not be placed in your Offilal Parsonnel File (OPF), However, a

copy of this lefter may b retained In the local supervisony file for up (o one year as '

documéntation that you have besn placed on notice ragarcﬁng this laste of concern and the
_consequances of repeated behavior, '

The Ermployee Assistance Program (FAP) Is available fo you o provide counseling services
andfor assistance and may be contacted at 1-800-222-0364, The EAP is a confidentiat resource
designed to help employees address a wide jange of_personal or famlly issuas, ’

Please sign the acknowladgement of receipt helow. Your sigmature does not indivate
agreement with this action; It only ropresents receipt of this notice on the date signed,

Acknowledgement of Receipt
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mployoe's Signature Date

Relivery nformation:
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Hand Delivered By Date
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