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. Administration 

The purpose of this letter is to counsel you for Failure to follow Proper Procedure. 
Specifically, Ol\ Februa1y 9'" 2014 on Ctiockpolnt Red 3 while performing your duties as a 
BOO, a non· pre-check passenger was allowed to proceed through tho pre-check lane and 
you failed to stop that individual from proceeding or report It to·a Supervisor in a timely 
fashion which would have prevented the passenger and prope1iy lo be Improperly scree..ned. 

In your supporting Section 12 statement to Incident Repo1jlbil6l lyou staled that you 
witnessed the passenger being Improperly screened and brought It to tho attention of TSO 

1ib11s1 I 

In your advisement to rsr:Jibii6111t Is evident that you do ln fact know tho proced11r0 as it 
1'elates lo who Is and who \s'ii'remirJ)la for Pre-~creenlng. ·Knowing the procedure, 
and knowing that no action was taken by TSO ~it is required of you lo report 
i(rnnedlately any action you feel may lead to improperly screening passengers or property to 
tho On Duly Supervisor as to prevent passengers or property to enter the sterile area 
Improperly screened. 

( 
• ...... 

Please be advised that any future incidents of misconduct may .result in discipltnary action, 
up to and including removal from Federal service. If you nMd further clarlflcatlon regarding 
this memorandum and my expectations, please let me know. ( 
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This letter of cour1seling Is not a dlsolpllnary action and may not be grieved through the 
agency grievance procedures, nor addressed via the Peer Review process (where 
applicable). This letter will not be placed In your Official Personnel Fiie (OPF). Howovor, a ( 
copy ofthls letter may be ratained In the local superillsory file for UP. to one year as 
documentation that you have been placed on notice regar,fing this issue of concern and the 

. consequences of repeated behavior. 

The Employee Assistance Program (EAP) is available to you to provide counseling services 
and/or assistance and may be contacted at 1-800~222·0364. The EAP Is a confldenllal resource 
designed to help employees address a wide range of personal or family issues. · 

Plenso sign the acknowledgemenl of receipt below. Your signature does not Indicate 
agreement with this action; it only represents receipt of thl.s notice on the date signed. 

Acknowledgement of Receipt 

Employee's Signature 

Delivery Information: 
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