DEPARTMENT OF HOMELAND SECURITY
Transportation Security Administration

T , GRIEVANCE REQUEST
| INSTRUCTIONB: This requaat is o be used lo file & grievance request in accordance with : '
| Procedyrss. Tha Grievanca Frocass has twa aleps. Firl Stop i o farmal written grievance (o the First Slap Official wha i the
i st mo supervisor, or other officisl with the authodly o resolve the grievanie. You must fila within 15 days of the action o
| decision being griavest or from when you kst lamed or may have been rersandbly axpacisd to laam of the deckion o¢ St4ion,
| Fiting inatruckions are conteined i TSA MO 1100.77.2, Saclion 8A(S), Time Limits. Second Step i to the Second Step Offcial
{whaiea higher-tavel officlal than the First Step Official, and in moal cases, is the Firt Sten Oficial's mmadigte ipanissr, You
must file within 15 days after recaiving the first-siap declsion, or, ff no firsl-step dacision wae received, within 18 dsys after the
data on which lhe firsl slep grigvance dacision was dus. Filing inslructions ans conalned n TSA MD 110D.77-2. Section BA(S).
: Time Limits  Anach a copy of 1he first-atep decision, o @ stetement thatl no firel-step decision was reciaved,
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{ SECTION il Finet Step (Attach rdditians! informahon/supportng documantation, nol o excaad 8 documants.) 4
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| SECTION V. Daciwlon of Firat Btep Oficidl (Chock one duxd oftach witld Gocrsion. f cancoved stuls roasa énd 560 TSAMD
T160.77-2, Grievarw Procadures, Section GAfR).
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SEGTION Vi, Detinion of Sacond Stap ONiciul [Chack ane antf atiach wiilten dedision, If chnoelied stefe reason &nd 66 TSA
ML 1300, 77-2. Grivvance Procedures, Section BA(2).)

Tha second step dacision 1s the Final Decision, and thece is no furthar naht to review,
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W‘ AUTHORITY! 49 US.C. 11 aulborzes e coliection of this informatinn. PRINGIPAL
PR {8): TSA will use this information in the iovestigation and rasolution of your grievence. ROQUTINE USE(S); This
tnlomation may be shared with pficial 8t the Ment Systema Protection Boamd, the U .8, Otica of the Speolal Counsel, the Egual
Employment Opponunity Commlasion, and/or any other agency or otfice when in pedormance of thelr official dulles. Sharing is
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