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Letter of Counseling 
l(b)(6) 

The purpose of this letter is to counsel you for inattention to duty. Specifically, on May 
61 20131 May 21, 20131 und June 11, 20131 you were observed sleeping dudng Jncctings, 
WJ1en you attend a 1neeting you are expected to actively listen and participate, 

On May 28, 2013, I spoke to you reg.rding this issue. You stated 1hat you were going 10 
bid on a later shift to help resolve the issue. After \'r'O spoke, I observed you sleeping in a 
1neeting on June 11, 2013. 

Youractions are a violation ofTSA MD 1100.73.5. Section 6. D. of that dircc1ive states 
that en1ployees1 conduct at 'vork directly affects the proper and effective accon1plishment 
of thejr official duties and responsibilities. En1ployees inust perfo1m their duties in a 
professional and bnsin~ss~like: 1nanner throughout the 'vorkday. Employees in direct 
contact with the public bear a heavy responsibility, as their conduct and appearance have 
a significant itnpact on the publi~1s attitude toward the Federal gove1runent and TSA. 
Section 6.C. of lhat directive states that while on or off.duty1 ernployees are expected to 
conduct thetnselve.'> in a manner that does not adversely reflect on TSA, or negatively 
impact its ability to discharge its tnission, cause embarrassn1ent to the agency, 01· cause 
the pnblic nnd/or TSA to qnestion the employee's reliability, judgment or 
trust\VOlthiness, 

Please be advised that any future incidents of misconduct 1nay •·esult in disciplinary 
action, up to and including rc111oval frotn Federal service. If you need further 
clarification l'egarding this memorandum u11d nty expectationsi please lel n1e know. 

This letter of counseling is not a disolplinal'y action and rnay not be grieved through the 
agency grlevance procedures. This lette1• ~.be placed in your Official Persom1el 
File (OPF). Ho\vever, a copy of this letter may be retained in the local supervisory file 
for up to one year as doc111nentation that you have been placed on notice regarding this 
issue of concet·n and the consequence.i; of repeated behavior. 
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'fhe B1nployee A!:lsislance Pr()gran1 (EAP) is available to you to provide counseling 
services and/or assistance and tnay be contacted at I -800-222-0364. The EAP is a 
confidential resource designed to help e1nployees addrei;s a \Vide range of personal or 
f~1nily issues. 

!>lease sign the ackno\vlcdgcn1cnt of receipt belo\V, Yout· slg11atu1·e docs not indicate 
agreen1ent with this action; it only t'epresents receipt of this uotlcc on the date signed. 

(b)(6) 

1tJ-j3_ 
Date 

Ackno)Yledge1nent of Receipt 
(b)(6) 

Maste1· 'fransportution Sec\ldty Officer- BDO 

Deliver Information: 
(b)(6) 

1-11-· 13 
y Date 

FOR OFFICIAL U8E ONLY 




