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1 • 1 1 every 1 

lead and the Tear1 Memter are to ·e•;tev+ and sign tr.s checklist at the compiel<on of each tra·ning event anc submit lo the Behavior Detec:ton and 
1BDA) Program Oif:ce at SPOT. Training@tsa.dr>s.gov_ The BD.A Program O!f12:e wtll execute !his C"leckhsl on lead Instructors or a quarte~:y bas1s. The B::lA 
Qtf,ce requires an NIT Members to <neet c• exreed SPOT Baste and Refresher course expecta!:ons NIT Merroers '.'Jho do 'lOt meet or exceed expectatiO'lS upon 

l
:~:::;,::~:;~otff obs-ervatton will: (i) ·eceive feedback and suggesttons to aCCre-ss sp-ecJ11C deltc:e'lctes: (2) be momtored andio· obseNed dunng future SPOT T·ammg 

;3) receive additiona ieedback to dtscuss mer:1ber"s prc-fjress (m lack tnereof)_ (4) May- be reviev•ed anc app:ied to remove an NTT me'f!oe-r upon unsuccessul 
This wc:-ksheet will t;e re~ained by the B:lA Program Office lor anal)·sis ol instmctoc pertmmance over :ime. and can be s~bmilted to the NTT Member's Airp::ort 

(AOR) tor -use m yearly TOPS o: EPMP e1.•aluat:or al the AOR's dtscret1on Compleled 1\iTT !nstn .. ctor Ocservatio0 Checkl!s:s will be "eld in t!le wstrJctors fo!der 
!he B'::IA Progra.-n Of'lce_ 

Does not Meet Standard 

1 = Meets Standard 

Exceeds Standard 

If an instruc:or does not 'Meet Standards' ior any >lem. :he lead 'ns~<uctc· must specify Tl the "Ccmn:ents" secHcn !or the applicable category how aod when !'le ;ssue was 

la;>,;,'·~~:t~~·~ 'l.'llh the mslructor. ard what the outcome was. It ts ex:;:,ec:ed that on tile in~muclo's ne:d dep:oymen~ re or she will 1mprove on !he item(s~ 1n quesltOk p;ease note 
h to 1m prove overli""'e or a specif;ed/documented area of defkle"cy rna~· resul: m rerrovalfrom :he 1\, TT at the Progran Otfice's discrel!cn_ If a pmoosal is xade to 
remove a member. a com~~ete rev;ew otlhe member"s O\'erali perto:rnarce w.;! be ccnsu:iered ;::;rfor to mak.1ng a fma: determ!nattor. 
'"Cor~mer:ts"" secl·ons are also to b!O' used to, instructors wtm skills or corrmendab'e acl;cns while at a:-1 

Required Categories by Instructor Role: 
SPOT Bas1c Classroom and OJT lnslructor Cat~ories I-VI 

SPOT BaSIC OJT !nstrucor Only. categories IV· VI 

I SPOT Refresher ·nstrucior: categories I, II, v' VI 

event 
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PreSBr.led cr e~pla1:ea content clear~y 

Information is technica:iy acc:..:rate 

,~ 1rstructor g:...:d~ 

exolanations to respond to pa~icipanl quest•ons or needs for clari:icat:on 

E:-np ... asized k.ey po r1ls 

'11annensms 

Used grapNcs. v:sual aids or otrer enhancecnen!s to s:.pport presenta!ion as describeG in instructor guide 

USBd aopropriate voice volume and inflection 

Refers participarls to s:udent material v."hen specified in •rstruc!or gUJde 

Pcesented i~fcrma11on or led dis-~ussiors with e~Jhus!asm and interest 

Responded appropr.ate!y to pa.r\iCipan: nehaviors nd:cat•ng ~o-edom or corlus;on 

P·cvdes incerim and iinal sumrraries fer reirforcemen: 

Monnors groJps during activH:ies 

Manages l!~e according to sched~.:e 

m. , I 
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P•es.anled conent a1 :-;.n approp•,a!B level tor the part<CJPams 

ma~enal relevant to tre :0uroose of tre course 

Demonstrated command ot the suojecl Platter 

to enha:>ce lesson with relevant examples 

reading lesson mate~1al ver.:.ahm (excepnc-;: quoted informat1on. d1recl!ons. e:.c _ } 

E's .. res key po1~:s denoled m lnstruc:or Gwce arB covered 

Follows Test Admin,st·ahm Guide 

Specifies materia>s :hat may or may no! be used dur;ng test 

Soecifies test l.!me limils 

Sets up eqUivnent n advance 

Communicates test direct1cr:s cleany 

Par!'CI~ants are mon11ored during !-est 

Sec .. res aH SSIIesl ng ma:edal to ::notect :est integrity 

Records aU :es11ng data as determined by SOAP 
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Reviews SPOT OJT Check ;sl with participants 

Eacr day review the dady OJT expeccations witr: partlc,pa'1tS as cu:linOO in :he OJT Gwde .nes Booklet 

ln·br el w:rh oar1iC!pants at the beg nnmg ol each day ol OJT 

, it anc provides oversight of a_.! SPOT duties 

Provdes assis1ance as needed dunng a SPOT refer~al 

Performs W7L as needed to reinforce p•oper tech'liques 

profesSIO'lal and respectful rrallrer 

of JXl,riiC!panrs p-ertornance en the 

Properly completes SPOT Prollc·ency,CJT Che~k .st If! a tirr:e!y rra•H1er 
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' I liMe lor part,cipants to answ-e' q:JeStlcns 

P~ovded opocrtumt1es tor pa~1c·pants to i'lteract together to d.scoveridiscuss or prac:ice content pomts 

Paraphrases partc.oanls questions for C'a·+ca:ic" 

Displays prcfess·onalism a: all times 

Uses good :1me ma01agemem 

Uses tramirg eqL..pment elfect1ve!y 

;vith dassroo'TI set up and break down 
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requirements for s·te "rt irwenlG'Y 

Er:s;_res pa~icipanls sign-i~ and verify prcper icent;!ica~ion 

P:operly comple!e and subr"Ut Course Cornpletior Spreadsheet (CCS_; 




