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'7~~t~. 1i·ansi:>ortation 
,; ilt..l'l!'. Security af; Administration 

DATE: 10/14/2013 

TO: l_i t.._k_G, ___ I MBDO 

FROM: Ell Moniz, STS,M 

SUBJECT: Letter of Guiclance -failure to Follow Instrnctions 

E:J 

U.8. Deplirlment of f:lomcl11nt1 Scc-urlly 
!lo11oluh1 (ntcrnatton:il Ai•'port 

300 RoiJ11crs ,Boulcvurtl, #olS 
Houolulu, HI 96819 

On 10/1/13 you placed PII into the resolution statement box of a SPOT Reporl and below is listed an 
IBC that was completed with STSM Lovstedt on 10/2/2013. 

llb)(;JH 9 u :: c § 11.trr1 I 
..... __________ ..... for SPOT Referral Report dated 10/0112013 

Thank you for discussing with me via phone (10/02/2013) a SPOT Rcfcnal Repo1t dated 
10/01/2013. You explained to the details of this tmique situation, 

We discussed a variety of factors that could affect the envfronmental baseline and how you 
detennine what behaviorn or anomalies are present. It is crucial that you understand yom· 
environment and what cause and effect events are impacting that enviromnent. Prior to performing 
SPOT you and your pa1tner must work together to establish the environmental baseline. Remember 
that the baseline can change quickly. De alert for changes and make sure that you and your 
partner(s) are on the same page with the enviromnental baseline. 

I informed you that your name was in the Resolution Notes/Additional Info1mation on the SPOT 
Referral Report and Was considered. Personally Identifiable Information (PU). Your initials next to 
,Your name indicate that you reviewed and attest to repo1t being correct and accurate. You informed 
me that you were aware of the SPOT Reporting Requirements and yon acknowledged to me that it 
was an oversight on your part. 

As briefed in the past, if you have ~y questions or are faced with a mlittue situution and you are 
unsure of what to do please contact the duty STSM." 

You have been notified/advised ln the past via email notification/briefing/HNL BDO iShare of the 

IINL SPOT Guidance & Procedures, and per: HNL SPOT Guidance & Procedures: 
SPOT Referral Reports 
• Part 3 Section 8 - Resolution Statement Box 

'lo\'ll'~J;Cln 

Ensure no Personal Identifiable Info1·matlon (PII) is in the Resolution Statcment.{~c. ::: , . .1 · ~~r 
names, identification numbers, etc.). ,..•!~<> ·;' .: ;f 
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l l.S. JJcro:irtmcnt of Honi~tnnd Security 
Honolulu lntcrnntio11alAiqio11 
llnnohllu, Ill 96819 

If you wish I can supply yon with a copy of the TSA MD 1100.73-5, EMPLOYEE 
RESPONSil::HLITIES AND CONDUCT, which is available on the TSA network website. Please read 
all mentioned policies and procedures thoroughly, if you have any questions please do not hesitate to 
ask. 

Please sign the acknowledgement of receipt below. Your signature does not de11ote agreement with 
this action; it only represents receipt of this notice on the date signed. 

BDO 
\6 ' 1'1 · l ~ 

Date ----

/v/!c//i> 
Date 
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Wit1111elu pursu~nt to exemption 

(b)(6) 

of '.he Freedom of Information and Privacy Act 
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DATE: 

TO: 

FROM: 

SUB.ffiCT: 

Transportation 
Security 
Administration 

10/14/2013 

I 1-11.>_1<_61 ___ _,IEBDO 

Eli Moniz, STSM 

Letter of Guidance -Failure to Follow Instrnctions 

U.S. l)tpann1c11t of Ho111eln11d ::i~curity 
H1111olul11 [nkrnattonnl ,\it·pm"t 

JOO Holigers Boulcvn1·d, 11-15 
Ho11o!uh1, I'll %!119 

On 10/1113 you placed PII into the resolution statement box of a SPOT Report and below is listed an 
IBC that was completed with STSM Lovstedt on 10/2/2013 . 

... r_H_e.'_49
_ c_ ::>_- '_~ _§_

1 
_
4
_'r ______ I SPOT Referral Report dated 10/01/2013 

Thank you for discussing with me via phone (10/02/2013) a SPOT Refenal Report dated 
10/01/2013. You explained to the details of this unique situation. -

I infonned you that MBDolttni61 J1ame was in the Resolution Notes/Additional Infonnation on 
the SPOT Refenal Re1'°rt a11d was considered Pel'sonally Identifiable Info~·mation (PII). Your 
initials next to your name indicate that you reviewed and attest to the report being cotrect and 
accUl'ate. You acknowledged to me that it was an oversight on your part and that you were unsure if 
yoti. should have even been listed on the SPOT Referral Repo1t at all. · 

As b~iefed in the past, if you have any questions or are faced with a unique situation and you are 
unsul'e of what to do please co11tact the duty STSM." 

You have been notified/advised 'in the past via email notification/briefi11g/HNL BDO iShare of the 
I-INL.SPOT Guidance & Procedures. and per: HNL SPOT Guidance & J:>rocedures: 
SPOT Referral Reports 
• Part 3 Section 8 - Resolution Statement Box 

Ensm·c no Personal Identifiable Information (PU) ls in the Resolution Statement (i.e. 
names, idcnti11cntion numbers, etc.). · 
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fa •. ~~~ TransP,ortation 
\ . :~: ~I Security ~- A<lmmistration 

U.S. Dep~rtmtnl of Ho111cl~nd Stc111·itr 
llonnlulu Intcmnllonnl Ait·po11 
Honolulu, Hf 96819 

Tf you wish I can supply you with a copy of the TSA MD 1100.73-5, EMPLOYEE 
RESPONSlBIUTIES AND CONDUCT, which is available on the TSA network website. Please read 
all mentioned policies and procedmes thoroughly, if you have any questions please do not hesitate to 
ask. 

Please sign the acknowledgement of receipt below. Your signature does 11ot denote agreement with 

r )l6) ~ ~ rt ofiliis notiooon th~ :;;1~ ,~ 

J#~-§1'~ .-·-· 
STSM 
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W1t1111etu pursu~nt to exe111ptlo11 

(b)(6) 

of '.he Freedom of Information and Privacy Act 
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OATH: 

TO: 

FROM: 

SUBJECT: 

Transportation 
Security 
Administration 

10/14/2013 

IEBDO 

Eli Moniz1 STSM 

Letter of Guidance- Failure to Follow Instructions 

U.~. Dq>nrtmcnl 00fomcl11ml Sccurily 
Honolulu lnttrn11tlonnl 1\il·po1't 

JOO Rou~crs Boulcv:m.I, 1145 
Ho11olul11, Ht 96819 

On 10/1/13 you placed PH into the resolution statement box of a SPOT Report and below is listed an 
me that was completed with STSM Lovstedt on 10/2/2013 . 

... r_)1_31
_"'_1i _u _

3 _c_§_1_' "'_1'_1 
_____ ___.I SPOT Refwal RepoLt dated 1010112013 

Thank you for discussing with me via phone (10/02/2013) a SPOT Refernil Report dated 
10/01/2013. You explained to the details of this unique situation. 

l infonned you that MBDO ~s name was in the Resolution Notes/ Additional Infonnation on 
the SPOT Referral Report and was considered Personally Identifiable lnformation (PII). Your 
·initials next to your name indicate that you reviewed and attest to the report being correct and 
accmate. You acknowledged lQ me thal it was an oversight on yom· part and that you wore unsure if 
you should have even been 1isted on the SPOT Referral Repol't at all. 

As briefed jn the past, if you have any questions or are facecl with a unique situation and you at'c 
unsure of what to do please contact the duty STSM." 

You have been notified/advised in the past. via email notification/brlefing/HNL BDO iShare of the 

HNL SPOT Guidance & Procedures, and Jler; HNL SPOT Guida nee & Procedures: 
SPOT Referral Reports 

Part 3 Section 8 - Resolution Statement Box 
Ensure no Persoirnl Identifiable Information (PII) is in the Resolution Statement (i.e. 

names, identification numbers1 etc.). 
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11.S. Oep1u·trne11t er Hon1eh1nd Srcurlty 
Houplulu lntcrnntionnl Alrporl 
[fonolulu, m 96519 

If you wish I can supply you with a copy of the TSA MD 1100.73-S, RMPLOYEE 
RESPONSIBILITffiS AND CONDUCT, which is avtlilablc on the TSA network website. Please l'ead 
all mentioned policies and procedm·cs thoroughly, if you have any questions pl.ease do not hesitate to 
ask. 

Please sign the acknowledgement of receipt below. Your signature does not denote agreement with 
h'. fthis notice on the date signed. 

Date 

Date 

Page 3 of3 



TSA 15-00014 - 011100
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Wlt1111eltJ µursu~nt to exe111ptlo11 

(b)t6) 

of '.he Freedom of Information and Privacy Act 




