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TO: 

FROM: 

Transportation 
Secmity 
Administration 

D 
Rnyrnond Stcvt~ns 
Administrative Officer 

CC: Office of Property Management (OPM) 
Deputy Property Management Otlicial (OPMO) 

DATE: 03/19/2013 

SUBJECT: Property Custodian Appointment 

lumpintmen! 

Effective the 1.h1tc of this letter, you arc hereby appointed as a Propctty Custodian (PC) pmsmutt 
tn TSA MD 200.57, Personal PJ·operty Mm/(}gement, and the Personal Property Management 
,\Ianual. 

R~.sppnsibilitio.::s 

In your capacity aS<i PC, you will be nccoutltable for the oversight of the Per~onal Property 
Management Program within the areus designated under yO\H' purview. Your responsibilities 
will include, but are not limited to: 

• Maintaining current custodial records in SII.MS for all accountable personal property 
• Ensuring that persnnul property has proper maintenance and protection~ and is used on!y for 

oflkial p1.1rposcs 
• Idcnlifying urtd reporting to the Accountable Property Ofllcer rtny excess propetty 
• Ensuring that propel'ty received and issued is properly identified with n TSA asset tag 
o Assisting with the annual physical inventories 
• Ens\ldng all ~ensitive items ar.: issued on hand receipts 

Previous vf!rsiou.f of tills form are ohsolete. 
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This appointment is not etTcctivc until you acknowledge receipt on the signatm·c line below. 
Your signature also serves as certification that you have read and understand the contents ofTSA 
MD ?..00.57, Persmwl Property Manay,emenl, ond the Personal Property Management Mmmal. 

This appoinltnen! is valid until cancelled and/or superseded by the Approving Ofllcial or his/her 
designee. All locations submit completed form to OP.I\.·f al TSA~Pwperty@dhs.gnv of by 

tacsimilc at (571) 227-2912, Field loc<1tions must copy the appropriate DPMO. 

Prel'ious ~·ersimJS oft/tis form are obsolete. 
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