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. 1RANSJ'l0ll.'l'ATIONS£CURJTY ADM!NJSTRATION 
GUIDEL~lS ON lJSlNG TITT: TABLE OFOFFE~'Sli:S AND PENAUTF.S FOR APPROPlUA 1'!: lllSCtPL!Nr. ~OR COMMON OFFENSES 

1. The T!bie o: Oiflllles and Penruiil.I is inte1d&i to proV:de ~i~ii for determillir.g approl\'i!te l'.lliw:tiv~ disci]lllil!!)', ot iilv¢iil> ~ons fo1 soroe oorrunon of(ll$¢$, lt does ))l)t 
rep!a"' supi:rvisol)' iudsm~ for d~g iippropr.a:~ p¢lla\1i<:I ii indlvidu.l c.is~ Th~ guidclines :ipply only to mi.t:ill invol,;.g :nis<»u&e:; they do not rover pmotlllllllce 
~ m:.1agomcn1 aclior.s. 

~ These guid:lines shollld b¢ ilSed iii conjuncton with TSA MD 1100,iS.l, Addresiir.g Unm:pt'1i!le Pilfer,_ aiid Cqr.dil.i, i~ ~lilld l!andlloo~ iltld all llth<r appWle TSA 
policias, 

3, The l:ll:~J!S¢ uS<il in the "Nltlll'e of Off=" t»lllmll p10-ides a Z'"¢!31 d<saiptilm of C<:ltlin type< of miscon&c:. r:ie off= lisl<d b¢1ow do not lt!Vct Ill po$!l'i>le oft~ 
Oh nor oov~ed in this guide can b¢ sepncly idlmifiec iltld llll) Qeoollle the bisls of disciplinizy ~ou as long as thae ~ a ni:xus bctw~ the misconduct and th¢ ¢fficl¢ncy of lh<l 
11'1\ioo. Ti:<' offet!SC! lis'.i:d should be oon~dl:ed as flC!l<tll oategories of offcnscs and sl:Qcld not ~ly be 11!¢d is the sp¢Cillc i!!l,,"113(le fomharge. A !ill of posi:'bl• cha.~ fo: 
th! !i~ed off«.$<$ hw been added to the Table of Ofltllses as addlti-Or.al guida:i~ The poSSI'ble ~iai-.e:; iie only suggestions. The $election of a~~ should be IMC¢ Ml ou 
the spcoific fuels of i:aeh ma!t!r. 

4. l'to;xi~l)$ and Deciding Officials :tlways nool to oonsi&: aj>Plicable !llitig;lling !!ld aisrevating ra!IO:S in detcnnining an approprizte plllalty. Such £lct0!'$ Clll ii=ine wheiho- a 
p;:naity ~W'Jld bear the appcr or lowo- l!lld o!the guideline lllll:t pt)'.ided ill th.: ·Recollllllll\Qtd Pe:i:lty Rmigc" oolmnn. ln some~ the mltig;lling or ag:rav3ling ~ors may be 
!llon:: enou;;h to wwnt using the "M:'tipti:d PWl!y Rlngf 111 • A,,~ed P¢113Jty 1'loge" colomn. 

), E.'<llllples o:mitig1lting fuaors include seli·reiortin&: dforts to rtm:!'ly wro~gdoing: tiilicly acl:xowlil:!gment of wrongdoing; and long~ with no prior disciplin~ E.'>lll!ple:i of 
~!ting facto~ incl:ido: t)?e of p0$ition (!llr =pl~ .,;sors iind li.w enfotc¢111i::it offir;is 111¢ held to ~higher $'llJlllard'J; pd111 disciplilmy oord: prior wmiin@ai:visCt!lcnt not 
10 Cillllmlt i:iisoonduc:; oororiety and impact on reput1:fon of agency; public awa:lllis.I: :uic fail~ to 1¢l»l1. See TSA MD JJ00.75'3, Adite.i:ing UMCapUl/i/1 Petformcrtii l/f/4 
Co•1. llllli iu ltillcd Handbook. for aooruol'l!I z:uiclanc.e. 

6. M:lllilgemi::it officials !lave the discretion to l1l outsiee the reng1:1 lil:ld ~, 1his ~de if :hey di!• the! ~ ~ Afth¢u~ TSA policy fi.vo~ progrisiive IJ~plin~ 
wlie:c awopril& ifthl misoonduct is cgrei,ioos enougli 111 ~ mmplllied ~ illflieien~y ilf$1~ ciWJl:lstinccs. pr~ CJsci?linc:nzy b¢ ID!ppWpri:a!e ondl'(l))ovai or other 
S(:'ll:ffl ac:ion wocid be W21T'..nred on the ms: off ens~ 

7. Wh~ indi<:11iid. certiin offenses reqi:ire removal. A)l)llldix A of :!;o F~book to TSA MD 1100.75-$, A#essQig U111Jcapk1!!1 htjof11'.i!J.e IJl'.d CIJlldiJl:J, oontains offm:;es for 
which !SOs :nust or may be rmoved on tile fir:,1 incident. 

~ A donooon may alwa)~ be colllidd'ed !! an option when the applii:il>k pwa\ly '1llg¢ iiiciu~ rl!llOval. Dcm-Otion mtt also be oolllidered ;,, :lp?(>prial• ~ 1\ll(ll the 
ipplici.ble pi:nalty rini.¢ doe\ not include iemoVll. 
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9. For ~oud ind/or succe:sive offeiise:- lhe penalty should ~dy ~ wi!hhl the 'Agir.Mtoo PCll!lly Range' coillmll. ind rtl1f ofti:.n include removal. In idditillll, a:i employ« Illl)' be 
cha!ged •ith SlVm! offenses none of •lllch ~one wO\lld r!Slllt in movi!. bnt ..;., col1iliined m,ey support such a peoolty. 

10. ln ~wherein .::mployle co• 111m1han O!i¢ of!'Cll.le, lh: Propsill$1nd DlcidingOfficials may consider wheth11 thi penalty $00uld be in thi "Ai,"l'!Vil!id Fm!cy Rlngi' oolumn 
oo~~ding to the mo~ serious offl1!S¢ bcin!J cliatgi:G. 

I 
11. '.'hese guidelines do not apply io actions '1l:en oodet TSA MD 11 OOJ i ·I, Tri~ Peritids, i:!cln@ig mating ~ployees dllr".ng their basic :rii1 period. 

' 
12. Some of!b:ises mllY result in a deifal or revo1:1tion of a seccrity cii:kmce. Such ikniil/revO<:ilion p~1.11es are si:pwe trom oo~eaiv~ disciplina1)1 or adv~ action~ l!ld are not 

cover¢¢ by these giide!ini:s. · 

l). Secior officials !llci law l:lliorlC!llal\ officiais '11¢ h~d to a ligh<: stir.C!rd of condnct 

14. For off-d~ty-r.iuct, th~ must be a nexui botwo:n the cond\lil p'ld the TSA mission and/or dl'eaivc opeiation o! the iglncy. 

15. Managcmint officicls mey Cl)llSide iJSe of·In Liw of Rcpriman.f in sitllltions wn11c a lllSpllllSion would not be piai:ti'cil. such as me;iscd or ex~vc lllsencct Sit TSA MD 
1100.7$-),A&lteisii!g U~whle !erjcrtNJr~c 111/d Cciul:ict, !latdb¢ok S¢cl!QQA(9). 

-----·--·---"-·-·-----'-------------------
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,\ WOL of one workday or 
I )CS$ 
! 

I 3 A\VOlfrom th!'n 1105 
workciny$ 

, 4 AWOUorap.;iodof111cre 
Illini worl<C:iys 

f.~lcr.e 10 follow ~bli~'ied 
!~w: 'procc<lcri;;s 

T1r<ly: U1>nurlloriz Absellce "lhi:searelnef;ieriodsof 
!11>m Dilly 1J:1Wtho:i7.:ii absitic. for 

which AWOL~ not chqed 
~'ns: pa;', o.g, bl:il'li 
ei:c.:ssivd,· Jongh!ei.ic; 
ovc:due r~Jm !ltei ib;:ice 
from the ~orlrsite for oflicill 
butin<:<S. $>:!SA MD 
l!00.63)brtoook 
Section B.2 and B.S for 
mtioroi~di!le<:. 

• AWOL; U:l1Uti1onroii I TSAMD f,10~,6l-l, .! 
A::rii:r.eef.-om Dlit'i .

1 

R:ir.dbock ~on!. ,I 

The llb!Olets ::eed not be 
consccu:iv~ 

AWOL;Unworiz<:C TSA MD i'.00.63-1, 
A•fromDoty H:indbook S!Clion L 

AWOL:Un:roth~~ TS.~MD l,ioo:63·1. 
Absonc. from Du!)' ', H1r.dbook Soetion L 

Pil111110 Follow ~v; 'TSA MD ii00.63-l. 
Pro;i11:0:: H1ndbook Secti~1 R. 

Wh:n on l~ve reslri~io~ 
~Ines l\'Jy be h1 
As._~-;:Vlt¢d ?W:ty Rinse 

LORto~2-day LOC 3-1.!y s;;spens\on 10 ' I 

St:;1pm1\on rooiovcl 

I 
2-day lo 5-day LORt.il"li2y w~; suspC11$icn to 

!1JS!$Ston $1l'il"iion l'®QV!( 

7~ytol~ 2-dly to 6-dly I 1-i:ay 1u:pC11sion 10 
!\l.lpi:osiO.' 5Ulp1l1Sto, ri:noval 

l-day to l 0.dly L0Ctol4y ll-day SU:.'\)<:l)!ion 10 

s:.ISJl!'SiOn suspeni.on mnoViil 
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' '. 

Oporating: C·owrnn:Ctlt Opmtinz Governm¢:'.t TSA ?.Cl i1007l·5, 
ow11od or ll:lS<d l!lllipnio1toi II V<hicle W:1il: Ur4:1'\l:e Hllldlmk Seclion 0.2. (!). 
vliiicl~ oi ot off.Caty. or~ li~venco of Alcohol; M~usi This lcts,;>-01 i:OV\\f l)l<IOf 

i prlvn1ely o•mw v~~=I~ on ' oh Govern~:::! Vlbick sovemmeli: Wkbarli:z, or 
. ' cu~. while u:il\\f tie : MiSU!e of Ali:ohol; ()pcrlting ¢:11-phOllC!, crti¢ likt. 

ir.~u"'1ce of olool1ol, erog:>, or 3 Vehicle On D~t/ \l/tjl¢ 
oLlet in1oxiC1J1~ Unde'thdniloence of 

NAT:UltilOFOFFENSES 

U:mutiioriZ<ll i>11s<lSinn. ll$e. 
S!l~ or distrib:Jtion of ill~ 
d'lr,W co~eo!iee 
ltlOSlilJJC.S 

~ I Driving i. priv;i~y ownc<i 
· vcl1i:k off duty. while 

btotic:ir:d or under tho 
influo:ice of iioohol, &uii; or 
olb¢: inr~xica.'.1.1 

Disr:ip:c:ful !:Or.duct 
t tvwards ~ su~;visororot.hc: 

mnnng:n1ent official 

i l ?~lu1" 10 promptly and folly 
complywilh ah·~ons, 
iosLiiclion~ or assii:nr.1<nt of 

/ll(:l)hol 

PO!Slble Cn~rg11 REFER.ENCESI 
I IDLAliATORYNO'tl:S 

).f:susi ofDrugs; P=ir,s TSA M!l 110073·$. 
nteg~ Drugs; lllegally H:i.idtwk So:tioo 0. 

Poos<ing llnigi; Sdlir.g 
1 

lll¢ga1D:ugs;or llleg;Jly 1 

Sellir.g Dri~ ~ii:n'but!ng 
ntcg~ Drags; ill:galiy 
Dist:l'butin~DtJgs 

: Driving Undo: !l:o lnftuenClo; 
· Df.vir.~ \1/llildnroxicat:d 

Unirofi:siiO!lil C-Onduel; 
Conduct Unbeoomir.g; 
IMPP'O?rillte C;;l\llc1¢1; 
DW..ipo:tful C-Ond11ct; includes such b<h:ivior 

Failu:t 10 Ex11Cise C-0~1esy / !owir:ls Tii:n l¢aders and 
1ow!rd a Su is<lr a~in su '.oors/ officl~s 

Fai!uro to Follow lnstrudior.s; TSA MD ; 100.r,.s. So:tion 
Faiiu:e :o Follow Ordai i.A (2). ' 

!:/A NIA 

RECOMMEN'()EJ) 1 MlTIGATEll AGGRAVA1'EP 
PtNALTYl\ANGE I PENALT'l'R.A.'IGE PENALn'Ro,NGE 

Rar.ovi.I 

Law Elifo:m~'I! 
Officas (LEOs): 

30 d:ly SllS;>io1SiO~ 
NoirLEOs: LO!:. 

LO~to JO.Jay 
!\ISpecslOn 

NIA 

LEOs: 14-day to 30. 
di!} l11!piiiSion 
NoirLSO~ NIA 

LOC 

-----····-············· 

NIA 

ll·ily S1iipenSion te 
icmoval 
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: :i:pel'li$1>rcro&.or 
mUia~cmen: ¢ff;ci:li. 

· lns~b)rdiro:iM 

I ~A'l"JREOFOFFENSES 

4 Fsilure t) 'bllow po:iciis, 
procedures, p:-ac:ices. 
proto;ois. regi:iauons or r~es 

lnsubordnatior. (note: l TSA MD 1100.7l•l, Sectic~ 
elttncntsfurtl:foelwgo21i S-~(2), · 

: (l)<lllployi:e~v<:11bwfol 

2-&yto 10-day 
·~i-On 

ottler; (Z) h!li~.1 diwbeylthe 
order; (3) his~itt action ms 

wi:Jf~ iir.d ir.~ntiOlll!) 

RE:<'ER.ENCW l\ECOMll!ENl>llD 
EA'PLANATO~Y>!Otts · ~lltW/l'YMNGE 

F~ruretc Foll:>w Prci:eduros: TSA MD;: 100.73.5, Section LOR to 14-dzy 
F~l~-oto Follow lll.ltruttiolll; l.A (1). . !IO'jlen!ion 
F~I~~ ro Follow TSA Policy; lr~dvette:-: violllions !MY 
F•illll": to Follow ~ezu~tion Wlillant ~e MitigmP111!l!y 

Rl.:lgt, :lll~ dilibe::ito 
1iofatior,p:iywl\llll!\t lho 
Awa~ Pen:ilty JW:gc 

' l . ' 

Qctobirl~,2012 
' 

LORtoJ-<iay 
~:<llio~ 

11-<liy susp<;;1Sion to 
l'traOVlll 

MlTlGA'l'l:b I A<lGMVA'l'EO 
~£NALTYMNGE P£NALTY!UNGE 

LOC !5-dayrJSp<:.-:sion ro 
""'1\11\ 

10 

.. -------·~------- ' 
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MOll00.73·5 

Item ID l.a$t Name First Name CompletiGn Status ID Comp~n Status COmpletion Oate 

TSA-GEN-EMPCONOUCT·l3WcAR l(b)(G) I READ-COMP Readi~Compl@te 3/l9/20l310:o2AM.O:nerit'a/NewYtd 

---·---····---
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