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TO: 

FHOM: 

CC: 

DATil: 

SUBJECT: 

Transportation 
Security 
Administration 

rb)(6) 

SPOTTSM 

Raymond Stevens 
Administmtiv~.: Officer· 

Office of Property Management (OPM) 
Deputy Pl'opcrty Manngcment Official (DPMO) 

03/19/2013 

Vehidc Control Officer Appointment 

Effective the date of this letter, you ;lre her,_::by appointed liS a Vd1icle Control Ofli.;cr (VCO) 
pursuant to TSA MD 200.53, Motor Vehicle Fleet Management. 

Tn yom capacity ns a VCO, you will be accountnb\e forth<: compliance ovcl'sight relatl'd to 
pollcy 11nd procedures concerning the me and control ofTSA·()\Vilcd or leased molor vehiclett 
Your responsibilitie~ will include, but are not limited to: 

• Monitming vehicle operations within your delt'gated area of responsibility and ensuring 
compliance with nil applicable provisio11s of the Fleet Program 

• Mail\taining linison with ym1r immediate supervisor and site managctncnt with reg~rd to 
changing vchick operati~.mal and reporting requirements 

• Preparin.g, maintaiuing and sul;lmitting records and reports as required 
• Verifying payment of invoices for vehicle expenses nnd documenting those C()Sts hl the 

vehicle file 
• On at least a qll<irtcrly basis, inspecting each vehicle to ensure the operability of all required 

vehicle cquipmeut (e.g,, mad ilaresj jack, spare tire, etc.), and iuuncdiatcly addtc~sing any 
deficiencies 

o Preparing status reports outlining the results ofm.onthly and/or quarterly inspections for 
submission to the apptoprinte office oflicial 

• Providing and updating, as needed, the following information indicating you have read and 
understand your responsibilities under the tenus set forth in this designation 

Previous ~·ersio11s ojl!til·jonn are obsolete. 
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This appointment is not effective until you acknowledge receipt on the signature line below. 
Yom signature also serves as certification that you have reaJ <md understmid the conlent;:; ofTSA 
MD 200.53, Motor Vehicle 1'1eet Mrmagement. 

(b I 

Eru~n~ FltX: "---' 

tg] l~eplacing John Pastof-fl.s vCQ; 
__ Lilt!!) 567 __ ~~!82 ----

OR 
... ~----- . _________ JJ ft~placingJ.~i•]t~r name of outgoing Alternate VCO] as Altemate VCO ""·----1 
SECTION 2: LOCATION & V~:HICU: INJIORMATION . · ·• . . · · 

tiAPP~\h't_~~)}Yili~lNJ!~!~i.t~$P.9·o.~!hti't~t.W~.~~i~'lro~.-~:tf~\~i:'~~Nf(}l\AW/,\grpJ~Wt~IUX/t~~{!!_Z6'!RWJ.!XtX~~Fi!J~Wt~VW 
No. _[ omo:c(s)/Airporl Cod~(s) I omt~(s)/Airpuri(!} .. Addnu 

r I 1 ~WF_______ -~ -;t-~30 1st. S~-~!_cf 1 New \Vi~(h?~!-~y ,125~~-
, ~ I SWF Off 't 33 AU'flOI'I Center 0•·., Stc 101, NcwWmdsor, NY 

I • SIC 1"2553 
·'\''' ·-•·l·;nl·\~'"''1''•.~,, u- ,1---, --' -'· ---- '-' : ·, ,-l"i''--.-r>'f\'1'\(tll:;._, '-'- ,., ,'- :-_'1~""""-"~;''"{~_-,--
j;l_,J_lfi.?\Rij':~ .. YJ.~~_J}~Msp.:.~iis blt~n~:th_t,ry!\.q\W,g i;e, m f,~r. .l.'i! •. ·: ,\. i! ~ l' {o Li_\, i:'.l} P __ 'i "),.ll-1,1/ iH)!'! :_'- \"\1,' ;\\~)\ .\':'-(, 

No, T;lg # i L~st 8 digits ofYl:"l fl P1:::grnm Art~ (i.e.: FA:\13, Air Corgo, etc,) 

l DHS -101252 ~ Btll2076 S~rllenlng Ot)Crrtt!OIIS 
~·- 2: rr»;-S-.too7m~--- AKUZ8C•99 -~'krC!cnl;;g--Qi;;r:llion~ ------~·· 

' " 
(b)(6) 

... 

t¥,".'1< ,-,y;,,,,! q 1,n (r!i \ ·;:-T~T~_;·;~;·T1-Yr> H \<; 1 :r~"r n:•.i '-H-~T,• 
·, .-,, · , 11; , n n.,, :.:, , , • •.i 1 ·, ie\ \ • !1 H n t •I.~_H.s\1 t a:.(r.! '/t VJ ~!-•_', 

l(bj(i\) I 03 I 19 I 2013 

rNumc (P1·i1!I<'IIJ Uatc 

This appointmt;nt is valid until cancelled ami/or superseded by the Approving Official or his/her 
Je::;iguce. Alllocntions submit completed form to OPM at flect.transpmtation@dhs.gov or by 
ff1c:>imi!c at (571) 227~2569. Field locatio1111 must copy the appropriate DPMO. 

PrevilJifs versions oftllisfiwm (Iff ob.'!;olett!. 
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