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DIVISION "R" 

DIVISION "s" 

defendants § 916.107, FLA. STAT. such as NFETC or Seguin Unit defendants 
"MH" Department of Corrections Mental Health Treatment § 945.43, FLA. STAT. 

"MH" Jimmy Ryce cases involving involuntary commitment of sexually violent predators 
§§394.910 - 394.930, FLA. STAT. (Assigned to felony criminal division judges pursuant to 
the procedures set forth for cases in the felony criminal division). 

"MH" Sexual Predator petitions filed by the State Attorney to designate a 
person as a sexual predator pursuant to § 775.21(5)(a), FLA. STAT. 

The following cases are assigned to this division: 

"MH" Baker Act cases involving examination or placement. Ch. 394, FLA. STAT. 

"MH" Marchman Act cases involving assessment or treatment. Ch. 397, FLA. STAT. 

"MH" Adult Protection cases. See Ch. 415, FLA. STAT. 

"MH" MedicallPsychiatric Treatment § 394.459(3)(c) and § 394.4598(6), FLA. STAT. 

"MH" Medical Treatment cases. Fla. Prob. R. 5.900 and, § 765.105, FLA. STAT. 

"MH" Tuberculosis Control cases. §§ 392.55, 392.56 and 392.57, FLA. STAT. 

"MH" Developmental Disability Involuntary Admission cases. § 393.11, FLA. STAT. 

"MH" Sexually Transmissible Diseases cases. § 384.287, FLA. STAT. 

"MH" Involuntary HIV testing. § 381.004(3)(h)(10), FLA. STAT. 

!CRn\flNAL: Uniform CaseNumQeiingSystelp. "CP" 

DIVISION I 

DIVISION II 

DIVISION III 

DIVISION IV 

DIVISION V 

DIVISION VI 

"CF" felony cases where the "A" defendant's last name falls between A-E. 

"CF" felony cases where the "A" defendant's last name falls between F - K. 

"CF" felony cases where the "A" defendant's last name falls between L - R. 

"CF" felony cases where the "A" defendant's last name falls between S - z. 

"CF" felony cases where the defendant has been found incompetent to proceed or not 
guilty by reason of insanity. 

"CF" felony cases in which a defendant initiates collatenil proceedings as identified in 
Administrative Order 4.954. 
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Multiple Defendants: Where there is more than one defendant, each defendant shall be assigned to the 
division to which the "A" defendant is assigned. 

Violation of Probation Cases: When a violation of probation affidavit has been filed, the case shall 
remain in the division to which it was assigned at the time ofthe initial sentencing. 

IJlJVENILE: Uniform Case NlllTIbermg System - Delinquency "CJ"- Dependency "DP" 

DELINQUENCY "CJ" All cases involving delinquent juveniles. 

DEPENDENCY "DP" All cases involving: dependent juveniles; Waiver of Parental Notification of 
Termination of Pregnancy of Minors (§ 390.01114, FLA. STAT.); truancy (§ 984.151, FLA. 
STAT.); and, children in need of services (Ch. 984, FLA. STAT.). 

IAPPEAL: Uni{orm Case Numbering System "AP" 

DIVISION "AP" Appellate cases from the County Courts of Alachua, Baker, Bradford, Gilchrist, Levy and 
Union counties, as well as appeals from code enforcement boards. 

COUNTY COURT 

ICIVIL:.Ut1i{Ol"lIl Case NumberingSystem"SC","CC",· "rR" and, "IN" 

DIVISION "T" 

DIVISION "IV" 

DIVISION "V" 

Civil Traffic Infraction Hearing Officer. 

"TR" - Traffic Infraction cases, unless the violator has requested in writing to have 
the case heard by a County Court Judge. 

"IN" - Non-Criminal Infractions, specifically Parking Infraction cases, unless the 
violator has requested in writing to have the case heard by a County Court Judge. 

Small Claims "SC" cases assigned by a 50% blind draw to this division. 

County Court "CC" cases assigned by a 50% blind draw to this division~ 

"TR" Traffic Infraction cases where the violator requested in writing to have the case 
heard by a County Court Judge, where the violator's last name falls between A-K. 

"IN" - Non-Criminal Infractions, excluding traffic and parking infractions, where the 
violator requested in writing to have the case heard by a County Court Judge, where 
the violator's last name falls between A-K. 

Small Claims "SC" cases assigned by a 50% blind draw to this division. 

County Court "CC" cases assigned by a 50% blind draw to this division. 

"TR" Traffic Infraction cases where the violator requested in writing to have the case 
heard by a County Court Judge, where the violator's last name falls between L-Z. 
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"IN" - Non-Criminal Infractions, excluding traffic and parking infractions, where the 
violator requested in writing to have the case heard by a County Court Judge, where 
the violator's last name falls between L-Z. 

Post Judgment Proceedings for SC and CC cases other than appeals shall be assigned as follows: 
If the case is already assigned to division "IV" or "V", it shall remain in that division, 
otherwise it shall be assigned by a 50% blind draw to division "IV" or "V". 

ICRIMINAL:·.Uniform Case NurnberingSyst~111"MM", "MO", "CO", and "CJ" 

DIVISION "I" 

DIVISION "II" 

DIVISION "III" 

Misdemeanor, Municipal Ordinance violations, County Ordinance violations, Traffic 
cases where the "A" defendant's last name falls between A-G. 

Misdemeanor, Municipal Ordinance violations, County Ordinance violations Traffic 
cases where the "A" defendant's last name falls between H - N. 

Misdemeanor, Municipal Ordinance violations, County Ordinance violations Traffic 
cases where the "A" defendant's last name falls between 0 - Z. 

Multiple Defendants: Where there is more than one defendant, each defendant shall be assigned 
to the division to which the "A" defendant is assigned. 

Violation of Probation Cases: When a violation of probation affidavit has been filed, the case 
shall remain in the division to which it was assigned at the time ofthe initial sentencing. 

3. This order replaces Administrative Order 8.100(M), "General Assignment of Alachua 
County Circuit and County Court Cases to Divisions," dated December 23,2009. 

ORDERED on~ day of __ th---L.L-==QN\---'I---_ 2010. 
\ 

Martha Ann Lott, Chief Judge 



 IN THE EIGHTH JUDICIAL CIRCUIT OF FLORIDA 
 ADMINISTRATIVE ORDER NO.  8.150 (B) 
 
 
 
 ASSIGNMENT OF CIRCUIT AND COUNTY CASES BY CASE TYPES 

 IN BAKER, BRADFORD, LEVY, GILCHRIST AND UNION COUNTIES 

 

 IN ORDER TO PROVIDE for the requirements of the Eighth Judicial Circuit for consistently 

defining, identifying, and assigning cases to divisions uniformly throughout the circuit and pursuit to the 

Florida Rules of Judicial Administration 2.245(b), the clerks of the circuit and county court shall use the 

uniform case numbering systems as developed by the Office of the State Courts Administrator; and 

THEREFORE , it is hereby 

ORDERED that: 

1.  The Clerks of Court shall use the Florida Supreme Court Uniform Case Numbering System.  Case 

numbers include unique identifiers that easily distinguish the origin of a case, year of filing, and the numerical 

sequence of a case (Samples 042004MH234, 042004CF123A) being careful to use the complete 4-digit year 

designator. 

County 
Designator 
01  

Year 
Designator 
2000 

 
Court Type 
CF 

Sequential 
Number 
000001 

Party/ 
Defendant 
Identifier 
A/N (4)  
 

Branch 
Location 
A/N (2) 

 BAKER    02         BRADFORD   04      GILCHRIST  21       LEVY 38       UNION  63 
 

2.  The Clerks of Court of Baker, Bradford, Gilchrist, Levy, and Union Counties shall assign cases as 

follows: 

 

CIRCUIT COURT  
 
CIVIL : Uniform Case Numbering System “CA” 
 
Writ Petitions: 

Prohibition petitions, Art. V, § 5, Fla. Const. 
Habeas Corpus petitions, Ch. 79, Fla. Stat; and Art. V, § 5(b), Fla. Const. 
Mandamus, Fla. R. App. P. 9.100 

         Certiorari petitions, Fla. R. App. P. 9.030(b)(2); Art. V, § 5(b), Fla. Const. 
Administrative Agency Appeals 

         Other Extraordinary Writs 

 

Cases involving: 
Professional Malpractice 
Products Liability 
Auto Negligence 
Other Negligence 

Condominium 
Contract and Indebtedness 
Real Property/Mortgage Foreclosure 
Eminent Domain 
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Declaratory Judgment 
Bond Estreature  
Replevin 
Interpleader 
Bond Validation  

 

Forfeiture § 932.704 & Ch. 372, FLA. STAT. 
Injunctions (other than domestic/repeat, etc.) 

Delinquent Tangible Tax § 197.413, FLA. STAT. 
Out of State Witness Ch. 942, FLA. STAT. 
Statute of Limitations § 766.104(2), FLA. STAT. 
Foreign Judgment § 55.604, FLA. STAT. 
Trust Action Ch. 737, FLA. STAT. 
Dissolve Corporation § 607.1431, FLA. STAT. 
Other Civil Filings 
 

 

Contempt: Criminal and Civil  
 
  When the respondent/contemnor is someone other than a named party in an action, the case should be 

opened with the Order to Show Cause.   
  

When an outside agency files a Petition to Enforce Subpoena. 
 
When a juror fails to appear for jury service, the case should be opened when the Court enters an Order 
Imposing Fines/Costs.    
 

PROBATE: Uniform Case Numbering System “CP” and “GA” 
 
Probate “CP”:  Estates and all estate matters relating to estate proceedings pursuant to Ch. 731, 732, 733, 

734 and 735, FLA. STAT. 
Estate matters such as Deposit of Will 
Other Estate Filings 
Petitions to Amend Death Certificate pursuant to § 382.016, FLA. STAT.  

  
Probate “GA”:  Guardianship and all matters relating to  

Guardianship matters such as Professional Guardians and Pre-Need Guardians 
          Petitions for Approval of Settlement of Minors Claim w/o guardianship  

Petition for Appointment of Guardian/Guardian Advocate pursuant to Ch. 744, FLA. STAT.
   Petition for Appointment of Guardian Advocate pursuant to § 393.12, FLA. STAT.  
Petition to Designate Custodian under Ch. 710, FLA. STAT. unless an estate is pending 
Petition to Appoint Conservator for an Absentee Ch. 747, FLA. STAT. 
 

FAMILY : Uniform Case Numbering System “DR” 
 

Simplified Dissolution 
Dissolution of Marriage 
Annulment 
Support    
Support - UIFSA (Department of Revenue) 
Adoption 
Paternity 
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Change of Name 
Change of Custody 
Separate Maintenance 
Delayed Birth Certificates pursuant to  § 382.0195, FLA. STAT. 
Expedited Affirmation of Parental Status pursuant to § 742.16, FLA. STAT. 
Termination of Parental Rights pursuant to § 63.067, FLA. STAT. (other than dependency) 
Domestic Violence, § 741.30, FLA. STAT., Repeat, Sexual or Dating Violence  § 784.046, FLA. STAT. 
Foreign Judgments: Custody pursuant to § 61.528, FLA. STAT.  
Foreign Judgments: Support pursuant to § 88.6021, FLA. STAT. 
Other Domestic Relations Filings  
Removal of Disabilities of Non-Age of Minors § 743.015, FLA. STAT.  

 
 
 
MENTAL HEALTH: Uniform Case Numbering System “MH” 
 

Treatment (medical procedures/forced medication) cases involving treatment of mentally 
deficient and mentally ill defendants pursuant to § 916.107, FLA. STAT. (Criminal defendants 
committed as not guilty by reason of insanity or incompetent to proceed)   

 
Treatment (medical procedures/forced medication) cases pursuant to §§ 394.459(3)(c) and 
394.4598(6), FLA. STAT.  (Civilly placed persons in facilities under involuntary/voluntary Baker Act) 

 
Developmental Disability Involuntary Admission  § 393.11, FLA. STAT.  

 
Incapacities or restorations pursuant to Ch. 744, FLA. STAT. 

 
Department of Corrections Mental Health Treatment “Baker Act” § 945.43, FLA. STAT.  

 
Jimmy Ryce  involving involuntary commitment of sexually violent predators §§ 394.910 - 
394.930, FLA. STAT.  

 
Sexual Predator Petitions filed by the State Attorney to designate a person as a sexual predator 
pursuant to § 775.21(5)(a), FLA. STAT.  

 
Baker Act involving examination or placement.  Ch. 394, FLA. STAT.  
Marchman Act involving assessment or treatment. Ch. 397, FLA. STAT.  
Adult Protective Services Ch. 415, FLA. STAT.  
Medical Treatment (Health Care) Fla. Prob. R. 5.900 and, § 765.105, FLA. STAT.  
Tuberculosis Control §§ 392.55, 392.56 and 392.57, FLA. STAT.  
Sexually Transmissible Diseases § 384.287, FLA. STAT.  
Other Mental Health Filings Not Already Identified in Other Case Types  
Involuntary HIV Testing § 381.004(3)(h)(10), FLA. STAT.  

 
 
 
JUVENILE:  Uniform Case Numbering System  - Delinquency “CJ”- Dependency “DP” 
 
“CJ” DELINQUENCY  Cases involving children charged with a felony, misdemeanor, contempt of court 

or municipal/county ordinance, other than traffic. 
 
“DP” DEPENDENCY  All matters involving children pursuant to Ch. 39, FLA. STAT.  

Al l matters involving children/families in need of services pursuant to Ch. 984, 
FLA. STAT. (CINS FINS)  
Waiver of Parental Notification of Termination of Pregnancy of Minors 
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§ 390.01114, FLA. STAT.  
 
 
CRIMINAL:  Uniform Case Numbering System “CF” 
 

All felony criminal offenses 
Extraditions 
 

APPEAL : Uniform Case Numbering System “AP” 
 

All Appeal cases from the County Courts shall be transferred to the ”AP” appeal division in  Alachua 
County.  

 
COUNTY COURT  

CIVIL : Uniform Case Numbering System “SC”, “CC”, “TR” and “IN”  
 
“TR”  All uniform traffic infractions 
 
“IN” All Non-Criminal Infractions, such as parking or no boat cushions infractions 
 
“SC” Small Claims, all claims up to and including $5,000 
 
“CC”  County Court, all claims from $5,001 to $15,000  

All Eviction cases regardless of amount of rent due 
Mortgage Foreclosures (less than $15,000) 
Replevin (less than $15,000) 
Injunctive Relief (less than $15,000) 
Declaratory Judgment (less than $15,000) 
Foreign Judgment (less than $15,000) § 55.604, FLA. STAT.  
Control of Animals 
Interred Bodies 

 
CRIMINAL:  Uniform Case Numbering System “MM”, “MO”, “CO”, and “CT” 

 
“MM” All Criminal Misdemeanor Offenses 
“MO”  All Municipal Ordinance Offenses 
“CO”  All County Ordinance Offenses 
“CT”  All Criminal Traffic Offenses 
 
 
This order replaces Administrative Order 8.150(A), “Assignment of Circuit and County Cases By Case Types 
in Baker, Bradford, Levy, Gilchrist and Union Counties,” dated November 19, 2006. 

 
ORDERED on this      31st  day of             December  2009. 

 
 

   /s    
Martha Ann Lott, Chief Judge 
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CONTRACTUAL SERVICES AGREEMENT 
September 1, 2010 - June 30, 2011 

This Agreement is made between the Eighth Judicial Circuit (the "Circuit") and, 
Megan Wieland-Pulayya, Administrative Support. (the "Vendor''). The parties agree 
that: 
A. Scope of Work 

The Vendor will provide the following services for the Circuit as follows: 

Description: The Vendor will provide administrative support services. The vendor will 
assist with tracking of Civil and Family Cases and provide administrative support 
services for the Foreclosure and Economic Recovery Program for the Eighth Judicial 
Circuit. This service is expected to result with required orders being entered, issued, and 
distributed. This timely administrative support and review and compliance with court 
procedures will insure access to the court. 

B. Compensation (Consideration) 

The Circuit will pay tbe Vendor $ 10.00 per hour for work specified above. The Vendor 
may bill for services in increments of tenths of an hour. 

Court Administration will initiate payment procedures upon receipt of a Uniform Invoice 
For Professional Services, submitted in detail sufficient for a proper pre-audit and post
Audit. Payment will be made pursuant to section 215.422, Florida Statutes, incorporated 
as Attachment A. 

The Circuit acknowledges that in order to perform the contractual services, the Vendor 
will need to utilize electronic research services, a courier to transfer the work product, 
and access to the Circuit's case management data and Outlook e-mail. The Circuit agrees 
to provide these services to the Vendor. Vendor agrees that the electronic research 
services may not be used for purposes other than for performing services under this 
contract. 

C. Travel 

Travel expenses must be submitted in accordance with s. 112.061, Florida Statutes. All 
travel expenses must be submitted on the State of Florida Voucher for Reimbursement of 
Travel which is available at http:www.flcourts.org/courts/crtadminlbinltravel_tips.pdf. 

D. Agreement Terms and Conditions: 

For the duration of this Agreement, the Vendor must not accept any other Agreements 
that would conflict with its obligations under this Agreement. 
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If, in the judgment of the court, the Vendor for any reason fails to fulfill its obligations 
under this Agreement in a timely manner, or if the Vendor violates any provision of this 
Agreement, the Court may terminate this Agreement on 15 days written notice by 
certified mail. 

The Vendor shall maintain all records made or received by it in conjunction with its 
obligations under this Agreement in accordance with Rule 2.051, Florida Rules of 
Judicial Administration. Violation of this provision will be grounds for termination of 
this Agreement. 

The Court may reproduce any written materials generated as a result of the Vendor's 
work. 

The Court will monitor the contract for fiscal efficiency and if determined to no longer be 
financially efficient, may cancel this Agreement, upon written notice. The Vendor may 
cancel this Agreement upon written notice. 

In providing, or contracting to provide, services, programs or activities, maintaining 
facilities, and otherwise performing obligations under this Agreement, the Vendor shall 
comply with the Americans with Disabilities Act, the Civil Rights Act of 1964, as 

. amended, the Florida Civil Rights Act of 1992 and any other federal or state law that 
prohibits discrimination on the basis of race, color, national origin, religion, sex, age, 
marital status, or handicap. 

This Agreement is bound by the General Contract Conditions for Services ofthe Florida 
State Court System. The General Contract Condition for Services can be found at 
http:www.ficourts.org.courts.crtadminlbinlgeneral_contract_conditions.pdf. 

E. The Vendor must perform the services for which it is retained to the best of its 
ability and at the direction and request ofthe Court. 

F. The Vendor shall maintain a file available for inspection by the Court containing 
documentation of all costs associated with this Agreement. The Vendor will maintain the 
file until otherwise notified by the Court, or for a period of 4 years following the 
conclusion of this Agreement, whichever occurs first. 

G. The Court's performance and obligation to pay under this Agreement are 
contingent upon the availability of funds lawfully appropriated to fulfill the requirements 
of this Agreement. 

The terms of this Agreement are effective as of September 1, 2010. Either party may 
terminate the Agreement upon written notice. The term of this Agreement shall be until 
June 30, 2011. 

This Agreement constitutes the entire understanding ofthe parties. Any modification to 
this Agreement must be in writing. 
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EIGHTH JUDICIAL CIRCUIT OF FLORIDA 

BY:~~ 
Ted McFe ge, urt Adnumstrator 
Family & Civil Justice Center 
201 E. University Ave, Room 410 
(352) 374-3648 

DATE: ---------------------

BY: ~ U)~ -r?~ 
Megan WieJand-Pulayya 
5400 NW 39th Avenue, Apt. C14 
Gainesville, FL 32606 
(904) 501-7108 Home 
SS#4 78-08-0378 
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CONTRACTUAL SERVICES AGREEMENT 
September 16~ 2010 - December 31, lfHO 

This Agreement is madehetween the Eighth JudieiaI Circuit (the "Circuit") and, 
Donna Vincent, Administrative Support, (the "Vendor"). The parties agree that: 
A. ScopeofVVork 

The Vendor will provide the fo1l0win,g services for the Circuit as follows: 

Description: The Vendorwill provideadministtative support services. The vendor will 
provide administrative support services fot the Foreclosure and Economic Recovery 
Program for the Bighth judicial Circuit. 'This service is expXlCtedto result with required 
orders heing entered, issued, and distributed. This timel)! administrative support and 
review and c'Ompliance with court procedures will insure access to the court." 

B. Compensation (Coosidemtion) 

The Circuit will pay the Vendor $10.00 per hour for work specified above. The Vendor 
may hili for services in increments of tenths of anhe>ur. 

CoUrt Administration will initiate payment procedures upon receipt of a Uniform Invoice 
For Professianal Services, submitted in detail sufficient for a proper pre~audit and post
Audit. Payment wiU be' made pursuant to sectionl15A:22, Florida Statutes, incorporated 
as Attachment A. 

The Circuit acknowledges that in order to perform the contractual services, the Vendor 
will need to utilize clectronic research services, a courier to transfer the work product, 
and access to the Circuit's case management data and Outlooke·maiL The Circuit agrees 
to provide these services' to the Vendor. Vend!:>r agrees that the elXlCtronic research 
services may not be used for plirpOses othet than fQr performing services under this 
contract 

C. Travel 

Travel expenses must be submitted in accQrdance with s. 112.061, FlQrida Statutes. All 
travel expenses must be suhmitted on the State. of Florida Voucher for Reimbursement of 
Travel which is available at http,:www.flcourts.org!courts/crtaclminlbinftravel_tlps.pdf, 

For the duration of this Agreement, the Vendor must not accept any other Agreements 
that would conflict with its obligatiQns under this Agreement. 

If, in the judgment of the court, the Vendor for any reason fails to fulfill its Qbligations 
under this Agreement in a timely manner, or if the Vendor violates any prQvision of this 
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Agreement, the Court may terminate this Agreement upon written notice by certified 
mail. 

The Vendor shall maintain all records made or received by it in conjunction with its 
obligations underfhis Agreement in accordance with Rule 2.051, Florida Rules of 
Judicial Administration. Violation of this provision will be grounds' for tennination of 
this Agreeme,nt. 

The Court may reproduce any written materials generated as a result of the Vendor's 
work. 

The CourtwilJ monitor the contract for fiscal efficiency and if dete:nnined to no longer be 
financially efficient, may cancel this Agreement, upon written notice. The Vendor may 
cancel this Agreement upon written notice. 

In providing, or contracting to provide, services, programs or activities, maintaining 
facmties, and otherwise perforrningobUgations underthis Agreement, the Vendor shall 
comply with the Americans with Disabilities Act, tM Civil Rights Act of 1964, as 
amended, the Florida Civil Rights Act of 1992 and any other federal or state ltawthat 
prohibits discrimination on the 8asis of race, color, national origin, religion, sex, age, 
marital status, or haucUcap. 

This Agreement is bOl-rnd by the General COiltract Canditions f()r Services oftheFlorida 
State Court System. The General Contract Conmt1on fur Services can be found at 
http:www.flc01;nts~Ol'g.co:t.lrts.crtadminlbinigenera;Lcontr.act_conditions.pdf. 

E. The· Ventiat must perform the services for which. it is retained to the best €If its 
ability and at the direction and request of the Court. 

F. TheVendor shall maintain lit file available tor inspection by the Ceurt containing 
documentation ()f all costs associated wIth this Agreement The V cudor will n:taintain the 
file until otherwise notified by the Court, er fora period of 4 years foHewing the 
conclusion of this Agreement, whichever occurs first. 

G. The Court's perf0tri1ai1ce:and obligation to pay under this: Agree)Tlent are 
contingent upon the' availability €If funds lawfuUyappropriated to fulfill the requirements 
afthis Agreement. 

Theterrns of this Agreement are eftective a,$ of8ep~mber 16,2010. Either ~arty may 
terminate the Agreement upon written noti:Ce. The term of thi!'> Agreement shall he unbl 
December 31,2010. 

This Agreement constitutes the entire understanding ofthe parties. Any modification to 
this Agreemenlll1Ust be in writing. 
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EIGHTH JUDICIAL CIRCUIT OF FLORIDA 

B~~:.L 
eti Mc e Court Administrator 

BY :,Jij~tLlJ 
una Vincent 

Family & CivHJustice Center 
201 E. University Ave, Room 410 
(352) 374-3648 

DATE:_---<f 10_, '-,--' +-,&',,--'. __ _ 

S ", Ild 
3461 W 2 Ave. Apt. 333 
Qainesville, FL 32601 
(260) 9(H -9356 Cell 
SS# 420~23-8310 
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CONTRACTUAL SERVICES AGREEMENT 
November 1, 2010 - June 30, 2011 

This Agreement is made between the Eighth Judicial Circuit (the "Circuit") and, 
Katie Little, Administrative Support, (the "Vendor"). The parties agree that: 
A. Scope of Work 

The Vendor will provide the following services for the Circuit as follows: 

Description: The Vendor will provide administrative suppoJ1 services. The vendor will 
provide administrative support services for the Foreclosure and Economic Recovery 
Program for the Eighth Judicial Circuit. This service is expected to result with reqllired 
orders being entered, issued, and distributed. This timely administrative support and 
review and compliance with couli procedures will insure access to the court. 

B. Compensation (Consideration) 

The Circuit wi]] pay the Vendor $ 10.00 per hour for work speci lied above. The Vendor 
may bill for services in increments of tenths of an hour. 

Court Administration will initiate payment procedures upon receipt of a Uniform lnvoice 
For Professional Services, subll1.itted in detail sufficient for a proper pre-audit and post
Audit. Payment will be made pursuant to section 215.422, Florida Statutes, incorporated 
as Attachment A. 

The Circuit acknowledges that in order to perfonn the contractual services, the Vendor 
wi ll need to utilize electTonic research services, a courier to transfer the work product, 
and access to the Circuit's case management data and Outlook e-mail. The Circuit agrees 
to provide these services to tbe Vendor. Vendor agrees tbat tbe electronic research 
services may not be used for purposes other than for perfonning services under this 
contract. 

C. Travel 

Travel expenses must be submitted in accordance with s. l1 2.061, Florida Statutes. All 
travel expenses must be submitted on the State of Florida Voucher for Reimbllrsement of 
Travel which is available at hllp:www.f1conrts.org/courls/crtadminlbinltravei_tips.pdf. 

D. Agreement Terms and Conditions: 

For the duration of this Agreement, the Vendor must not accept any other Agreements 
that would conflict with its ob ligations under this Agreement. 

If, in the judgment of the court, the Vendor for any reason fai ls to fulfill its obligations 
under thi s Agreement in a timely manner, or if the Vendor violates any provision of this 
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Agreement, the Court may terminate this Agreement upon written notice by certified 
mail. 

The Vendor shall maintain all records made or received by it in conjunction with its 
obligations under this Agreement in accordance with Rule 2.051, Florida Rules of 
Judicial Administration. Violation of this provision will be grounds for termination of 
this Agreement. 

The Court may reproduce any written materials generated as a result ofthe Vendor' s 
work. 

The Court will monitor the contract for fiscal efficiency and if determined to no longer be 
financially efficient, may cancel this Agreement, upon written notice. The Vendor may 
cancellhis Agreement upon written notice. 

In providing, or contracting to provide, services, programs or activities, maintaining 
facilities, and otherwise perfonning obligations under tbis Agreement, the Vendor shall 
comply with the Americans with Disabilities Act, the Civil Rights Act of 1964, as 
amended, the Florida Civil Rights Act of 1992 and any other federal or state .Iaw that 
prohibits discrimination on the basis ofrace, color, national origin, religion, sex, age, 
marital status, or handicap. 

This Agreement is bound by the General Contract Conditions tor Services of the Florida 
State Court Systcm. The General Contract Condition for Services can be found at 
http:www.flcourts .org.courts.crtadmin/bin/gcneral_ contract_ condi tions. pdf. 

E. The Vendor must perfOlm the services for which it is retained to the best of its 
ability and at thc direction and request of the Court. 

F. The Vendor shall maintain a file available for inspection by the Court containing 
documentation of all costs associated with this Agreement. The Vendor will maintain the 
file until otherwise notified by the Court, or for a period of 4 years following the 
conclusion of this Agreement, whichever occurs first. 

G. The Court's performance and obligation to pay under this Agreement are 
contingent upon the availability of funds lawfully appropriated to fulfill the requirements 
of this Agreement. 

The tenus ofthis Agreement are erfective as of November 1, 2010. Either party may 
terminate the Agreement upon written notice. The te1111 of this Agreement shall be until 
June 30, 2011. 

This Agreement constitutes the entire understanding of the parties. Any modification to 
this Agreement must be in wl1ting. 
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EIGHTH JUDIClAL CIRCUIT OF FLORIDA 

Ted McF ri ge, lUt Administrator 
Family & Civil Justice Center 
201 E. University Ave, Room 410 
(352) 374-3648 

}I ittle 
3 '22 NW 48th TelTace 
Gainesville, FL 32606 
(352) 283-9856 Home 
SS# 591-13-0302 

DATE: ID/~(p l /O 
~ , 
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CONTRACTUAL SERVICES AGREEMENT 
September 1, 2010 - October 31, 20Hl 

This Agreement is made between the Eighth Judicial Circuit (the "Circuit") and, 
Katic LittI~. Agministrative Support. (the "Vendor"). The parties agree that: 
A. Scope of Work 

The Vendor will provide the following services for the Circuit as follows: 

Description: The Vendofwill provide administrative support services. The vendor will 
provide administrative support servIces tor the Foreclosure and Economic Recovery 
Program for the Eighth Judicial Circuit. This service is expected to result with required 
orders being entered, issued, and distributed. This timely administrative support arld 
review and compliance with court procedures will insure access to the court. 

B. Compensation (Consideration) 

The Circuit will pay the Vendor $..lQl~ per hour for work specified above. The Vendor 
maybill for services in increments of tenths of an hour. 

Court Administratio.n will initiate payment procedures upon receipt of a Uniform Invoice 
For Professional Services, submitted in detail sufficient for a proper pre-audit and post
Audit. Payment wiH be mude pllTsuant to section 215.422, Florida Statutes, incorporated 
as. Attachment A. 

The Circuit acknowledges that in order to perioTm the contractual services., the Vendor 
will need to utilize electronic research services, a courier to ttanSler the work product, 
and access to the Circuit's cuse managemeIlt data and Outlook e-mail. The Circuit agrees 
to provide these services to the Vendor. Vendor agrees that the electronic research 
services may not be used for purposes other than £orperfOrti1ingse],vices under this 
contract. 

c. 

Travel ex.penses must be submitted.in accordance Vv1th s. 112.061, Florida Statutes. AU 
travel expenses must be submitted 011 the State of Florida Voucher for Reimbursement of 
Travel which is available at http:www.flcourts.org/coUlis/crtadminibinitravelc.....tips.pdf. 

D. Agreeme.lltTenns and Conditions: 

F or the duration of this Agreement, the V endormust not accept any other Agreements 
that would conflict with its obligations under this Agreement 

If: in the judgment of the court, the Vendor tor any reason fails to fulfill its obligations 
under this Agreement in a timely manner, or ifthe Vendor violates any provision of this 
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Agreement, the Court may terminate this Agreement ~pon written notice by certified 
maiL 

The Vendor shall maintain aU records made or received by it in conjunction with its 
obligations under this Agreement in accordance with R.ule, 2.051, Florida Rules of 
Judicial Administration. Violation ofthis provision wtIl be grounds for terrrrination of 
this Agreement. 

The Court:may reproduce any written materials generated. asa result of the Vendor's 
work. 

The Court v:<1l1monitor the contract for fiscal efficiency and if determined to no longer be 
tmancially efficient, may.cancel tfiis Agreement, ~on written notice. The Vendor may 
cancel thi$ Agreement upon written notice. 

Inptoviding, or contracting (0 provide, services, programs or activities. maintaining 
facilities, and otherwise perfo1'ming obUgationsunderthis Agreement, the Vendor shall 
comply witfi tfie Americanswitfi Disabilities Act, theCivi11~ights Act of 1964, as 
amended, the Florida, CivURights Act of 1992 and any other federal or state law that 
prohibits cliscrimination on the basis of race, colm',natlomtl migin, religion, sex, age, 
marital status, or handicap. 

This Agreement is bouna by the General Contract Conditions for Services of the Flovid.a 
State Court System. the Gel1eral ,Contract Condition fur Services can be founa at 
hnp:W"'W:'l\i'.fk:ourts.org.Ciourt$.crtadminlbinlge~r.a:Ccontrac.t_ condith:ms,pdf. 

E. The Vendor must perform the services fur which it is retained to the best ·of its 
ability and at the direction and request ofthe Court. 

F. The Vendor shall maintain a file available for inspection by the Court containing 
dOC\.u1lentation of all costs associated witfi tbiS Agreement. The Vendor win ma,intain the 
file until otherwise notified by the Court, or fot' a period of 4 years following tfie 
concltl\Slonof this Agreement, Whichever occurs first. 

G. The Court' sperformance and obligation to pay under this Agreement are 
contingent upon the .availability of funds lawfully. appropriated to fulfil1 the requirements 
of this Agreement. 

The terms of this Agreement m effectiy\'! as ofSeptel.13ber I, 2@W. Either p~y may 
terminate tfie Agreement upon written Mtlce. The term of this Agreement shall be until 
October 31, 20:10. 

This Agreement constitutes the entire understanding of the parties. Any modification to 
this Agreement must be in writing. 
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EIGHTH JUDICIAL CIRCUIT OF FLORIDA 

By . ...::...,..........., 
Ted Me Adi:ninistrator 
Family & Civif Justice Center 
201 E. University Ave, Room 410 
(352) 3'74~3648 

B 
tittle 

3322 'NW 48th Terrace 
Gainesville, FL 3?;606 
(3S2) 283~9856 Home 
SS# 591~ 13-0302 

DATE:G J I J JD 
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CONTRACT FOR 
GENERAL MAGISTRATE 

This Contract is entered into this ~ day of August, 2010, by and 

between the Eighth Judicial Circuit of Florida (hereinafter "Court") and 

Paul R. Silverman, Esq. 

The Chief Judge of the Eighth Judicial Circuit Court has appointed and designated 

_----"-P""-au""l'-'R"".'-'S""i~lv"'_'e""rm""""an~, E=so",-. ___ , as contractual services part-time General Magistrate 

for foreclosure (hereinafter "General Magistrate") in the Eighth Judicial Circuit. 

In consideration of the mutual covenants and provisions contained herein, the 

General Magistrate agrees as follows: 

1. TERM OF CONTRACT: 

This Contract becomes effective the date of acceptance by the Chief Judge for the 

Eighth Judicial Circuit, and terminates on June 30,2011. 

2. INDEPENDENT CONTRACTOR: 

The General Magistrate shall perform Wlder this Contract as an independent 

contractor. Nothing contained herein shall in any way be construed to constitute 

the General Magistrate as an agent or employee of the Eighth Judicial Circuit or the 

State of Florida. No partner relationship between the Court and General Magistrate is 

created or intended by this Contract. The directors, officers, principals, or partners of the 

General Magistrate are not employees of the Eighth Judicial Circuit Court of the State of 

Florida for any purpose whatsoever. 

The General Magistrate shall pay any and all applicable sales, consumer, use, and 

similar taxes required by law. The General Magistrate is responsible for reviewing and 
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complying with all state and federal laws including, but not limited to, state sales tax, 

the Fair Labor Standards Act, the Americans with Disabilities Act, the Civil Rights Act 

1964, as amended, the Florida Civil Rights Act of 1992, and all other applicable state and 

federal employment laws that prohibit discrimination on the basis of race, color, national 

origin, religion, sex, age, marital status, or handicap. The General Magistrate is 

responsible for reviewing and complying with all county and city ordinances. 

If the Court is assessed fees, costs or damages as a result of the General 

Magistrate's violation of any law, the General Magistrate agrees to reimburse the Court 

for such costs, fees, and/or damages. 

3. SCOPE OF SERVICES 

The General Magistrate shall: 

a. serve part-time at the pleasure of the Chief Judge; 

b. hear and consider foreclosure matters in the Eighth Judicial Circuit; 

c. on a timely basis, review and complete all documents, including, 

but not limited to, proposed orders and correspondence related to 

foreclosure proceedings; 

d. perform these services to the best of his or her ability and at the direction 

and request of the Court; 

e. immediately notify the Court if the General Magistrate is arrested for any 

crime or if a grievence is filed against him or her with The Florida Bar. 

4. QUALIFICATIONS FOR THE GENERAL MAGISTRATE: 

The General Magistrate must: 

a. be a member in good standing of The Florida Bar; 
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b. possess any other qualifications the Court deems appropriate. 

5. CONFLICT OF INTEREST: 

The General Magistrate shall avoid practices or occupations that would 

be a conflict of interest or give the appearance of impropriety. For the duration of this 

Contract, the General Magistrate must not accept employment that would conflict 

with hislher obligations under this Contract or provide legal services that would violate 

the Code of Judicial Conduct as it pertains to general magistrates. The General 

Magistrate is specifically prohibited from representing clients in any real property matters 

in the Eighth Judicial Circuit. 

6. COMPENSATION: 

The General Magistrate agrees to accept as compensation a fee in the amount 

of fifty dollars ($50.00) per hour of service. Payment shall be rendered only at the 

conclusion of services provided. Payment for services rendered shall be made in 

accordance with Florida Statutes 218.70 - 218.79, the Florida Prompt Payment Act, on 

a case by case basis and only after appropriate invoice and documentation of each service 

date/activity. 

7. TRAVEL: 

Travel expenses must be submitted in accordance with PIa Statute 112.061. All 

travel expenses must be submitted on the State of Florida Voucher for Reimbursement of 

Travel which is available at http://www.flcourts.org!courts/crtadminlbinltravel tips.pdg. 

7. BILLING/PAYMENT: 

Invoices must be submitted at least once a month using the State Courts System 

Uniform Invoice form and shall include any supporting documentation necessary. These 
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forms will be due to, Dan Priscott, Finance and Accounting, Court Administration, 

Alachua County Family/Civil Justice Center, 201 East University Avenue, Room 410, 

Gainesville, FL 32601, by the 10th of the month for services provided during the 

preceding month. Any required reports shall be accompanied by supporting 

documentation and will be maintained at the circuit. Payment for services pursuant 

to this Agreement will be made from public funds appropriated for this purpose 

and shall concur with the compensation fee schedule agreed to by the parties. No 

additional fees will be paid. Payment for services rendered shall be made in accordance 

with the Florida Prompt Payment Act under section 215.22, Florida Statutes, as stated 

in Attachment A to this contract, on a case by case basis and only after appropriate 

invoice and documentation of each service is delivered to Court Administration. The 

Court's performance and obligation to pay under this Contract are contingent upon the 

availability of funds lawfully appropriated to fulftll the requirements of this Contract. 

8. CODE OF JUDICIAL CONDUCT: 

The General Magistrate is subject to the Code of Judicial Conduct in the same 

manner as part-time judges, except that the General Magistrate shall be exempt from 

Canon 6B and 6C and the first portion of provision A(2) of the compliance section of the 

Code. 

9. NONCOMPLIANCE: 

The General Magistrate may be in noncompliance of this Contract if he fails to 

adequately meet the Contract's requirements. Upon noncompliance with this Contract, 

the Court may take any or all of the following actions: 

a. Reduction of the fifty dollar ($50.00) per hour fee in an amount up 
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to 100 percent; 

b. No additional work assigned to the General Magistrate until he/she 

demonstrates to the Court's satisfaction, his ability to comply with 

the Contract's terms; 

c. Termination ofthis Contract; 

d. Other Court sanctions. 

10. RECORD STORAGE: 

The Clerk of Court is the official custodian of court records. The General 

Magistrate shall comply with Florida Rules of Judicial Administration 2.051, 2.075, 

2.076, the State of Florida-Judicial Branch Records Retention Schedule for 

Administrative Records, and with the procedures set by the Court Administrator and 

and the Clerk of Court. 

11. NON-ASSIGNABILITY/SUBCONTRACTORS: 

No interest under this Contract may be assigned nor duties hereunder 

subcontracted without prior written consent of the Chief Judge. 

12. NOTICE: 

Any notice required or permitted under this Contract shall be sufficient if it is in 

Writing and sent certified or registered mail, return receipt requested, to the other party 

at the address provided beneath the party's signature on the execution page. 

13. FISCAL NON-FUNDING CLAUSE: 

If the State of Florida does not appropriate sufficient funds to sustain either the 

General Magistrate Foreclosure Program or services for the remainder of this Contract, 




